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ST. FRANCIS HIGH SCHOOL
2130 WEST ROOSEVELT ROAD
WHEATON, ILLINOIS 60187
Telephone: 630-668-5800
Fax: 630-668-5893

MissioN
St. Francis High School is a Catholic, college preparatory learning com-
munity that promotes spiritual, academic, physical and social develop-
ment in the daily presence of Jesus Christ. (2010)

VISION

Develop students who are:

faith- lled participants of the Church

committed to Christian service

critical thinkers

effective and creative communicators

persons of integrity

physically tand emotionally healthy

respectful and accepting of others

responsible citizens of the world

self-directed, lifelong learners (2010)

PHILOSOPHY
Rooted in the Roman Catholic tradition and the charisms of St. Francis of
Assisi, the people of the St. Francis High School Community seek to live
as disciples of Jesus Christ through the cultivation of our faith by loving
God and serving others.

St. Francis High School advances the educational ministry of the Roman
Catholic Church. We are faithful to Christ, and the spiritual teachers who
represent Him on earth, the Pope and the Bishops.

St. Francis High School exists to promote the values of the Gospel of
Christ, each member of the faculty and staff has a responsibility to foster a
disciplined, caring, and Christ- lled environment.

St. Francis High School partners with parents in the promotion of the spiri-
tual, academic, physical and social development of each student entrusted
to the school.

St. Francis High School strives to assist each student to achieve his or her
spiritual, intellectual, and social potential.

St. Francis High School welcomes all regardless of their race, gender, reli-
gious af liation, physical disability, national or ethnic origin. (2010)
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KEY CONTACTS

Thomas Bednar...President
Raeann Huhn...Principal
Cindy Johnson...Assistant Principal of Academics
Dan Hardwick...Director of Athletics
Diane Mercadante...Director of Pastoral Ministries
Donna Hoscheit...School Nurse
Jeff Gerdeman...Director of Technology
Jesse Pierce...Director of Activities
Jody Nelson...Sodexo Manager
Judi Rath...Director of Library & Media Services
Ken Burke...Dean of Students

Guidance Department
Trudy Rigney...Director of Guidance and Counseling
Mary Kay Sullivan...Counselor
Angelika Rupp...Counselor
Lynn Ellis...Guidance Administrative Assistant

Business Of ce
Bob Gorski...Director of Finance and Operations
Larry Baker...Business Of ce Associate
Chris Kochel...Business Of ce Associate

Development Of ce
Greg Purnell...Development Of cer
James Quinn...Developement Associate
Debbie Quirk...Development Associate
Michelle Kalfas...Administrative Associate

Contacts
Kathy Henning...Registrar
Shauna Taylor...Administrative Assistant
Sheri Meadows...Attendance Administrative Assistant

Academic Department Chairpersons
Mike Lynch...Business & Technology
Mark Kolodziej...English
Tia Holinger...Performing & Fine Arts
Susan Harsa...Foreign Language
Sue Kolasinski...Mathematics
Peg Kopec...Physical Education
Patty Dahle...Science
Kate Kowalski...Social Studies
Sr. Barbara Nelson...Religion

2



IMPORTANT DATES TO REMEMBER 2011 - 2012

Aug. 8 &9
Aug. 12

Aug. 15

Aug. 16
Aug. 25
Sept. 5
Sept. 22
Sept. 23
Sept. 24
Oct. 10
Oct. 12

Nov. 2
Nov. 3

Nov. 23-25
Dec. 16-21

Dec. 22 -
Jan. 8
Jan. 9
Jan. 13
Jan. 16
Feb. 17-20
Mar. 2
Mar. 26-30
Apr. 2

Apr. 6

Apr. 9

Apr. 23
May 12
May 14-16
May 20
May 22-25

Registration Soph, Jr, Sr

Freshman Orientation: No School Soph, Jr, Sr
Faculty In-Service Day

First Day of School, In-Service Schedule students

dismissed at 12:05

First Full Day of Classes

Curriculum Night/Dedication Liturgy

Labor Day Holiday: No School

Afternoon Assembly Schedule: Faculty In-Service

Homecoming - Football Game

Homecoming Dance

Columbus Day Holiday: No School

Student Testing Soph-Jr, Freshman Retreat, Seniors No
School, Faculty In-Service Day,

Parent/Teacher Conferences: Special Schedule
Periods 1-4

Parent/Teacher Conferences: Special Schedule
Periods 5-8

Thanksgiving Break: No School

First Semester Exams - Students must take exams at

assigned times - No exceptions

Christmas Break

Classes Resume

Teacher Institute Day: No School

Martin Luther King, Jr. Day: No School

Presidents Day Weekend Break: No School

DuPage Teacher Institute Day: No School

Spring Break: No School

School Resumes

Good Friday: No School

Easter Monday: No School

Delayed Start Schedule

Prom

Senior Exams

Graduation

Second Semester Exams - Students must take
exams at assigned times - No exceptions

Teacher Check-out Day

1st Quarter Ends - Oct. 13, 2011
2nd Quarter/1st Semester Ends - Dec. 15, 2011
3rd Quarter Ends - Mar. 15, 2012
4th Quarter/2nd Semester Ends - May 21, 2012



WHERE TO GO FOR HELP

1 JUST WANT TO TALK TO SOMEONE
--Guidance Suite
--Main Of ce
--Teachers
--Director of Pastoral Ministries

| WANT TO CHANGE A CLASS
(AFTER 10 SCHOOL DAYS, NO CHANGES MADE WITHOUT
THE APPROVAL OF THE ASSISTANT PRINCIPAL OF ACADEMICS)
--Teachers involved (written permission)
--Guidance Suite
--Parent (written permission)
--$45.00 Fee

| M MISSING SOMETHING
--Main Of ce

| NEED AWORK PERMIT
--Main Of ce

| HAVE A PROBLEM WITH MY LOCKER
--Main Of ce

| NEED HELP IN ONE OF MY SUBJECTS
--Teacher
--Department Tutoring after school (2:30 - 3:15 p.m.)

| NEED SCHOOL SUPPLIES
--Bookstore

| M PHYSICALLY CHALLENGED
--Guidance Suite
--Teachers

MY GRADES ARE NOT WHAT | EXPECTED
--Teachers involved
--Guidance Suite

| NEED HELP WITH MY
CLASS SELECTION/CLASS SCHEDULE
--Guidance Suite

| THINK MY TEACHER IS TREATING ME UNFAIRLY
--Teacher involved
--Guidance Suite
--Main Of ce

4



WHERE TO GO FOR HELP

| M MOVING AND NEED MY RECORDS SENT
--Guidance Suite
--Main Of ce

| NEED TO CHECK ON A GRADE
--Teacher

| WANT TO KNOW COLLEGE REQUIREMENTS/
CREDIT DEFICIENCIES
--Guidance Suite
--See college requirements listed in curriculum booklet

| NEED INFORMATION ABOUT
SCHOOL ORGANIZATIONS AND ACTIVITIES
--Athletic Of ce
--Teachers
--Guidance Suite
--Main Of ce

| WANT CONFIDENTIAL COUNSELING
AND INFORMATION ABOUT
A PERSONAL-SOCIAL QUESTION
SUCH AS ALCOHOL & DRUG ABUSE
--Guidance Suite
--Social Work Services

| DON T FEEL WELL
--Classroom Teacher
--Wellness Center - Nurse

| WANT TO MAKE TUITION PAYMENTS
--Main Of ce
--Questions Referred to Main Of ce

| WANT TO MAKE A SUGGESTION
OR ASK A QUESTION
--Executive Board
--Class Representative

I WANT TO SEND ATRANSCRIPT TO A COLLEGE
--Registrar
--Main Of ce
--College Counselor



WHERE TO GO FOR HELP

| HAVE QUESTIONS ABOUT THE RETREAT PROGRAM
--Director of Pastoral Ministries

| NEED INFORMATION ABOUT SERVICE HOURS
--Director of Pastoral Ministries

OTHER CONTACTS FOR INFORMATION
Athletic Questions/Concerns
--Director of Athletics
--Coach

Attendance Issues
--Dean of Students
--Counselor
--Teacher

Campus Ministry Questions/Concerns
--Director of Pastoral Ministries

Club Information
Club Sponsor/Moderator

Publicity
--Development Of ce

Student Parking Questions
--Dean of Students



ST. FRANCIS BELL SCHEDULES
2011-2012

Regular Schedule

ZERO 7:00- 7:50
HR 7:40- 7:50
1 7:54- 8:36
2 8:41- 9:23
3 9:28- 10:10
A 10:15-  10:35
B 10:40-  10:57
C 11:.02-  11:22
D 11:27-  11:44
E 11:49- 12:09
6 12:14-  12:56
7 1:01- 1:43
8 1:48- 2:30
Activity Period 2:35- 3:10

Afternoon Assembly Schedule

ZERO 7:00- 7:50
HR 7:40- 7:50
1 7:55- 8:27
2 8:32- 9:04
3 9:09- 9:41
6 9:46- 10:18
A 10:23- 10:43
B 10:48- 10:55
C 11:00- 11:20
D 11:25- 11:32
E 11:37- 11:57
7 12:02- 12:34
8 12:39- 111
HR 1:16
ASSEMBLY 1:21- 2:30

Delayed Start Schedule
HR

9:00- 9:10
1 9:14- 9:46
2 9:51- 10:23
3 10:28- 11:00
A 11:05- 11:25
B 11:30- 11:37
C 11:42- 12:02
D 12:07- 12:14
E 12:19- 12:39
6 12:44- 1:16
7 1:21- 1:53
8 1:58- 2:30

Zero Hour will not meet

Morning Assembly Schedule

ZERO
HR
ASSEMBLY

CNOWMUOWD N

In-Service Schedule

ZERO
HR

N UDWN P

7:00-
7:40-
8:00-
9:30-
10:05-
10:40-
11:05-
11:15-
11:40-
11:50-
12:15-
12:50-
1:25-
2:00-

7:00-
7:40-
7:54-
8:26-
8:58-
9:30-
10:02-
10:34-
11:06-
11:38-

7:50
7:50 (Students Called Dowr
9:25
10:00
10:35
11:00
11:10
11:35
11:45
12:10
12:45
1:20
1:55
2:30

7:50
7:50
8:21
8:53
9:25
9:57
10:29
11:01
11:33
12:05

FACULTY MEETING 12:45-3:00
NO Co-curricular meetings

Time Out For Reading Schedule

ZERO

HR

1

2

Reading in 3rd
3

A
B
C
D
E
6
7
8
A

ctivity Period

7:00-
7:40-
7:54-
8:35-
9:16-
10:04-
10:45-
11:10-
11:26-
11:51-
12:07-
12:32-
1:13-
1:54-
2:35-

7:50
7:50
8:30
9:11
10:00
10:40
11:05
11:21
11:46
12:02
12:27
1:08
1:49
2:30
3:10

EACH DAY ACTIVITY PERIOD 2:35 - 3:10 --- ATHLETIC PRACTICES BEGIN 3:15

FITNESS CENTER OPENS AT 2:45
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......... AUGUST .........

SUNDAY MONDAY TUESDAY ~ WEDNESDAY
1 2 3
7 8 9 10
14 15 16 17
21 22 23 24
28 29 30 31




......... AUGUST .........

THURSDAY FRIDAY SATURDAY NOTES
A 5 6
11 12 13
18 19 20

25 26 27




MONDAY August 8

TUESDAY August 9

WEDNESDAY August 10

10



THURSDAY August 11

FRIDAY August 12

SAT August 13 SUN August 14

11



MONDAY August 15

TUESDAY August 16

WEDNESDAY August 17

12



THURSDAY August 18

FRIDAY August 19

SAT August 20 SUN August 21

13



MONDAY August 22

TUESDAY August 23

WEDNESDAY August 24

14



THURSDAY August 25

FRIDAY August 26

SAT August 27 SUN August 28

15



....... SEPTEMBER . ......

SUNDAY MONDAY TUESDAY  WEDNESDAY
4 5 6 7

11 12 13 14

18 19 20 21

25 26 27 28

16




SEPTEMBER

THURSDAY FRIDAY SATURDAY NOTES
1 2 3
8 9 10
15 16 17
22 23 24
29 30

17



MONDAY August 29

TUESDAY August 30

WEDNESDAY August 31

18



THURSDAY september 1

FRIDAY september 2

SAT september 3 SUN september 4

19



MONDAY september 5

TUESDAY September 6

WEDNESDAY september 7

20



THURSDAY september 8

FRIDAY september 9

SAT september 10 SUN september 11

21



MONDAY september 12

TUESDAY September 13

WEDNESDAY september 14

22



THURSDAY september 15

FRIDAY september 16

SAT september 17 SUN september 18

23



MONDAY september 19

TUESDAY september 20

WEDNESDAY september 21

24



THURSDAY september 22

FRIDAY september 23

SAT september 24 SUN Sseptember 25

25



. OCTOBER

SUNDAY MONDAY TUESDAY WEDNESDAY
2 3 4 5
9 10 11 12
16 17 18 19
23 24 25 26
30 31

26




........ OCTOBER ........

THURSDAY FRIDAY SATURDAY NOTES
1
6 7 8
13 14 15
20 21 22
27 28 29

27



MONDAY september 26

TUESDAY September 27

WEDNESDAY september 28

28



THURSDAY september 29

FRIDAY september 30

SAT oOctober 1 SUN october 2

29



MONDAY october 3

TUESDAY oOctober 4

WEDNESDAY oOctober 5

30



THURSDAY oOctober 6

FRIDAY october 7

SAT October 8 SUN october 9

31



MONDAY october 10

TUESDAY oOctober 11

WEDNESDAY oOctober 12

32



THURSDAY october 13

FRIDAY oOctober 14

SAT oOctober 15 SUN October 16

33



MONDAY october 17

TUESDAY october 18

WEDNESDAY October 19

34



THURSDAY oOctober 20

FRIDAY october 21

SAT October 22 SUN oOctober 23

35



MONDAY october 24

TUESDAY october 25

WEDNESDAY oOctober 26

36



THURSDAY oOctober 27

FRIDAY oOctober 28

SAT October 29 SUN oOctober 30

37



NOVEMBER

SUNDAY MONDAY TUESDAY ~ WEDNESDAY
1 2
6 7 8 9
13 14 15 16
20 21 22 23
27 28 29 30

38




NOVEMBER

THURSDAY FRIDAY SATURDAY NOTES
3 4 5

10 11 12

17 18 19

24 25 26

39



MONDAY oOctober 31

TUESDAY November 1

WEDNESDAY November 2

40



THURSDAY November 3

FRIDAY November 4

SAT November 5 SUN November 6

41



MONDAY November 7

TUESDAY November 8

WEDNESDAY November 9

42



THURSDAY November 10

FRIDAY November 11

SAT November 12 SUN November 13

43



MONDAY November 14

TUESDAY November 15

WEDNESDAY November 16

44



THURSDAY November 17

FRIDAY November 18

SAT November 19 SUN November 20

45



MONDAY November 21

TUESDAY November 22

WEDNESDAY November 23

46



THURSDAY November 24

FRIDAY November 25

SAT November 26 SUN November 27

47



....... DECEMBER .......

SUNDAY MONDAY TUESDAY  WEDNESDAY
4 5 6 7
11 12 13 14
18 19 20 21
25 26 27 28

48




DECEMBER

THURSDAY FRIDAY SATURDAY NOTES
1 2 3
8 9 10
15 16 17
22 23 24
29 30 31

49



MONDAY November 289

TUESDAY November 29

WEDNESDAY November 30

50



THURSDAY December 1

FRIDAY December 2

SAT December 3 SUN December 4

51



MONDAY December 5

TUESDAY December 6

WEDNESDAY December 7

52



THURSDAY December 8

FRIDAY December 9

SAT December 10 SUN December 11

53



MONDAY December 12

TUESDAY December 13

WEDNESDAY December 14

54



THURSDAY December 15

FRIDAY December 16

SAT December 17 SUN December 18

55



MONDAY December 19

TUESDAY December 20

WEDNESDAY December 21

56



THURSDAY December 22

FRIDAY December 23

SAT December 24 SUN December 25

57



JANUARY

SUNDAY MONDAY TUESDAY  WEDNESDAY
1 2 3 4

8 9 10 11

15 16 17 18

22 23 24 25

29 30 31

58




........ JANUARY ........

THURSDAY FRIDAY SATURDAY NOTES
5 6 7
12 13 14
19 20 21

26 27 28

59



MONDAY December 26

TUESDAY December 27

WEDNESDAY December 28

60



THURSDAY December 29

FRIDAY December 30

SAT December 31 SUN January 1

61



MONDAY January 2

TUESDAY January 3

WEDNESDAY January 4

62



THURSDAY January 5

FRIDAY January 6

SAT January 7 SUN January 8

63



MONDAY January 9

TUESDAY January 10

WEDNESDAY January 11

64



THURSDAY January 12

FRIDAY January 13

SAT January 14 SUN January 15

65



MONDAY January 16

TUESDAY January 17

WEDNESDAY January 18

66



THURSDAY January 19

FRIDAY January 20

SAT January 21 SUN January 22

67



MONDAY January 23

TUESDAY January 24

WEDNESDAY January 25

68



THURSDAY January 26

FRIDAY January 27

SAT January 28 SUN January 29

69



FEBRUARY

SUNDAY MONDAY TUESDAY  WEDNESDAY
1
5 6 7 8
12 13 14 15
19 20 21 22
26 27 28 29

70




. FEBRUARY

THURSDAY FRIDAY SATURDAY NOTES
2 3 4

9 10 11

16 17 18

23 24 25

71



MONDAY January 30

TUESDAY January 31

WEDNESDAY February 1

72



THURSDAY February 2

FRIDAY February 3

SAT February 4 SUN February 5

73



MONDAY February 6

TUESDAY February 7

WEDNESDAY February 8

74



THURSDAY FEebruary 9

FRIDAY February 10

SAT February 11 SUN February 12

75



MONDAY February 13

TUESDAY February 14

WEDNESDAY February 15

76



THURSDAY February 16

FRIDAY February 17

SAT February 18 SUN February 19

77



MONDAY February 20

TUESDAY February 21

WEDNESDAY February 22

78



THURSDAY February 23

FRIDAY February 24

SAT February 25 SUN February 26

79



SUNDAY MONDAY TUESDAY ~ WEDNESDAY
4 5 6 7
11 12 13 14
18 19 20 21
25 26 27 28




THURSDAY FRIDAY SATURDAY NOTES
1 2 3
8 9 10
15 16 17
22 23 24
29 30 31

81



MONDAY February 27

TUESDAY February 28

WEDNESDAY February 29

82



THURSDAY wMarch 1

FRIDAY wmarch 2

SAT March 3 SUN March 4

83



MONDAY march 5

TUESDAY wMarch 6

WEDNESDAY wmarch 7

84



THURSDAY wmarch 8

FRIDAY march 9

SAT March 10 SUN March 11

85



MONDAY march 12

TUESDAY March 13

WEDNESDAY wMarch 14

86



THURSDAY wmarch 15

FRIDAY march 16

SAT March 17 SUN March 18

87



MONDAY march 19

TUESDAY March 20

WEDNESDAY March 21

88



THURSDAY wMmarch 22

FRIDAY wmarch 23

SAT March 24 SUN March 25

89



SUNDAY MONDAY TUESDAY ~ WEDNESDAY
1 2 3 4
8 9 10 11
15 16 17 18
22 23 24 25
29 30




THURSDAY FRIDAY SATURDAY NOTES
5 6 7
12 13 14
19 20 21

26 27 28

91



MONDAY march 26

TUESDAY March 27

WEDNESDAY wMmarch 28

92



THURSDAY wMmarch 29

FRIDAY march 30

SAT March 31 SUN April 1

93



MONDAY April 2

TUESDAY April 3

WEDNESDAY April 4

94



THURSDAY April 5

FRIDAY April 6

SAT April 7 SUN April 8

95



MONDAY April 9

TUESDAY April 10

WEDNESDAY April 11

96



THURSDAY April 12

FRIDAY April 13

SAT April 14 SUN April 15

97



MONDAY April 16

TUESDAY April 17

WEDNESDAY April 18

98



THURSDAY April 19

FRIDAY April 20

SAT April 21 SUN April 22

99



SUNDAY MONDAY TUESDAY  WEDNESDAY
1 2
6 7 8 9
13 14 15 16
20 21 22 23
27 28 29 30

100




THURSDAY FRIDAY SATURDAY NOTES
3 4 5

10 11 12

17 18 19

24 25 26

31

101



MONDAY April 24

TUESDAY April 24

WEDNESDAY April 25

102



THURSDAY April 26

FRIDAY April 27

SAT April 28 SUN April 29

103



MONDAY April 30

TUESDAY May 1

WEDNESDAY wmay 2

104



THURSDAY May 3

FRIDAY may 4

SAT May 5 SUN wmay 6

105



MONDAY May 7

TUESDAY May 8

WEDNESDAY Mmay 9

106



THURSDAY wmay 10

FRIDAY wmay 11

SAT May 12 SUN wMmay 13

107



MONDAY May 14

TUESDAY May 15

WEDNESDAY May 16

108



THURSDAY May 17

FRIDAY wmay 18

SAT May 19 SUN wmay 20

109



MONDAY wmay 21

TUESDAY wmay 22

WEDNESDAY May 23

110



THURSDAY may 24

FRIDAY may 25

SAT May 26 SUN wmay 27

111



SUNDAY MONDAY TUESDAY ~ WEDNESDAY
3 4 5 6
10 11 12 13
17 18 19 20
24 25 26 27

112




THURSDAY FRIDAY SATURDAY NOTES
1 2
7 8 9
14 15 16
21 22 23
28 29 30

113



ABOUT THIS HANDBOOK . . .

Students attendance at St. Francis is a privilege. To enjoy this privilege,
students must abide by the rules and regulations of the school. The
school reserves the right to cancel the registration of any student whose
conduct at the school is considered undesirable. This handbook
does not attempt to be all-inclusive so, to promote good order and
an atmosphere of discipline and learning, the administration of St.
Francis High School may implement regulations not speci ed in this

publication.
GENERAL INFORMATION

[ SCHOOL HOURS |

Academic Instructional Hours: 7:40 a.m. - 2:30 p.m.

Academic areas of the school: 6:45 a.m. - 3:15 p.m.

Student Union Hours: Breakfast 7:00 a.m. 7:30 a.m.

Cafe: Snack 2:30 p.m.  3:30 p.m.

Learning Resource Center (LRC) Hours: 7:00 a.m.  3:30 p.m.
Students seeking exception to the above must see the Dean of
Students.

| ZERO HOUR |

Zero Hour courses: 7:00 a.m. - 7:50 a.m. follow all established
attendance policies/procedures.

[OUT OF BOUNDS |

Before and after school, students are not permitted in the following
areas unless supervised by a faculty/staff member:

Kuhn Cultural Arts Center

Spyglass Athletic Center/Locker Rooms

Spartan Theater

Slant Dome/Locker Rooms

Fitness Center

[ TRESPASSING |

Students on campus after-hours, unsupervised, are trespassing and
may be prosecuted and/or disciplined.
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| POLCY FOR ADMINISTRATION OF ALL MEDICATION IN SCHOOL |

When a student requires medication, the primary responsibility for ad-
ministering the medication rests with the parent. St. Francis recognizes
that some short and long term medical conditions require medication
prescribed at intervals that may include school hours. When your physi-
cian has determined that medication is necessary during school hours,
the follow procedure must be followed.

No school personnel shall administer to any student, nor shall any stu-
dent possess or consume any prescription or non-prescription medi-
cation unless the completed Medication Authorization Form is on le
in the Wellness Of ce. This form must be signed by the parent and
completed by a physician prior to dispensing of any medication to the
student.

1. All prescription and non-prescription medication require a doctor s
order and parent permission.

2. Prescription medication is to be in the original, labeled container as
dispensed by the pharmacy or the manufacturer. It must state the
student s name, name of the medication, dosage, directions for use,
and date.

3. Nonprescription, over-the-counter, medication must be in the origi-
nal manufacturer labeled container.

4. All medications must be delivered to the school nurse (or in case
of the nurse s absence a designated administrator) as soon as the
student enters the building and prior to class.

5. By law, the only medications student may carry are: asthma res-
cue inhaler medication, epinephrine auto injector for severe allergy
and insulin/diabetic supplies.

6. Beginning January of 2011 students may carry pharmacy prescrip-
tion labeled rescue inhalers with parent signature only on the above
form. Please provide the Wellness Of ce with a copy of the prescrip-
tion label.

7. The school nurse (or in case of the nurse s absence, a designated
administrator) will administer the medication or supervise self-
medication in accordance with the physician instructions.

8. Medication orders must be renewed annually at the beginning of
the school year or when a medication or the dosage has been
changed.

9. All medications must be picked up in the nurse s of ce at the end
of the school year.

10. Tylenol or its generic, acetaminophen, may be given only if the par-
ent gives permission annually on the Student Health and Emergency
Form.
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[ BOOKSTORE |

Location: Student Union
Hours: Before school and during lunch and during student orientation
days

[DISTRIBUTION AND POSTING OF MATERIALS |

No written or printed Material may be distributed in the school building
or on the school grounds without the permission and signature from
the Principal, Assistant Principal, Dean of Students, Director of
Athletics, or Director of Activities. The designated places for posting
material are the male and female restroom hallway doors (Main Hall
and Spyglass), the bulletin boards in the Main Hall, Student Union
and Spyglass.

[EMERGENCY PROCEDURES |

SCHOOL CLOSING OR DELAYED START SCHEDULE
Severe storm or other emergency may require a delayed start to
the school day or school to be closed.
A decision is generally made by 6:00 a.m.
Announcements may be found on radio stations WGN (720), and
WBBM (780), and is announced by 6:30 a.m. and again before 7:00
a.m.
Please refer to the Delayed Start Bell Schedule.
Website - www.sfhsnet.org
Automated Call System

EMERGENCY DRILLS
Fire, tornado, severe weather alert, disaster and intruder lock-down
drills are held periodically at different periods in the day.
Signs indicating exits to use are posted in each classroom.
Additional information will be given over the speaker system.
In the event of a real disaster, students will remain in the building
in safe areas. In accordance with the local and state authorities,
every precaution possible is taken for the safety and protection
of the students. Parents are advised that in the event of severe
weather, students are not released from school, but are relocated
to safe areas within the building. Any exception to this policy will be
announced by radio.
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[HALL PASSES |

Students must have the OFFICIAL HALL PASS to be out of
classroom.

Students who receive a pass to see a school official must
report promptly. Failure to report promptly may be treated as
insubordination.

Students should carry the current year ID card with them at all times
while in school and when attending any co-curricular activity.

The ID card is used for a library card, a computer lab card, a
cafe debit card and must be submitted to the supervisor in each
location.

Students who have their ID card are admitted free to all regular
season athletic contests at St. Francis, tournaments excluded.
Replacement cards cost $5.00. Requests for these are in the Main
Of ce.

[ INCIDENT REPORTS |

Appropriate school personnel must report bodily injury, property
damage, etc. on an Incident Report Form within 24 hours.
Inquiries regarding school accident insurance should be made to
the Business Of ce within ten school days. St. Francis High School
will le all incident insurance claims.

[LEARNING RESOURCE CENTER (LRC) and STUDY HALL |

Hours: 7:00 a.m. - 3:30 p.m.

The classroom Study Hall is a place for individual study or small-
group study at the discretion of the study hall supervisor.

The Learning Resource Center (LRC) is a place for quiet purpose-
ful study and research and an opportunity to use the computer.
Students desiring to work in the Learning Resource Center (LRC)
during their study hall period must arrive on time and present their
current school ID for attendance purposes.

Computers are available for word processing and research as out-
lined in the Acceptable Use Policy.

All classroom guidelines of behavior apply in both locations.
Snacks are available for purchase for Study Hall meeting in the
Student Union.
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[ LOST AND FOUND |

Inquiries regarding lost and found items should be made at the Main
Of ce - Rm 1106

[ LUNCH PERIODS & CAFETERIA|

No outside food deliveries are allowed.

Lunches and any other food and beverages must be eaten in the
cafeteria.

Students are asked to be orderly while waiting to be served and to
remove all food, paper and utensils and deposit these in the proper
receptacles.

During the last three minutes of a lunch period, after being dismissed
by the lunchroom supervisor, students may use the washrooms and
congregate in the foyer area outside the chapel.

The North and South hallways, the East and West Wings and the
gymnasiums are out of bounds until the bell has rung signaling the
end of the lunch period.

| MESSAGES AND DELIVERIES TO STUDENTS |

Deliveries to students are not permitted because it distracts the
learning environment.

Students are not called to the of ce to answer telephone calls
personally.

Administrative Assistants do not deliver messages to students during
class time.

In emergency situations such as illness or death in the family, an
administrator, a counselor or the dean will take appropriate action
in delivering messages.

[ TELEPHONE CALLS/MESSAGES FOR TEACHERS |

Telephone calls to the of ce at (630) 668-5800 should be made
between the hours of 7:00 a.m. - 3:30 p.m.

The Main Of ce is not open on Saturdays, Sundays, holidays or on
days when classes are not in session.

Faculty may be contacted by e-mail or voice mail. Check the website
for e-mail addresses and phone extensions for faculty and staff:
www.sfhsnet.org
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VISITORS

SFHS does not allow visitors to accompany students during the
school day unless they are serious prospective students. See
procedure below.

Parents, salespersons, vendors, contractors, college recruiters and
the general public must report to the Main Of ce.

[ PROSPECTIVE STUDENTS |

Prospective students are welcome to visit St. Francis High School and
are asked to follow this procedure:

Visiting hours are from 8:30 a.m. - 2:30 p.m.

The parent of the prospective student must contact the Director of
Recruiting at least 2 days prior to the intended visit.

No visitors are permitted on days prior to the end of a marking
period, on exam days or on the days before or immediately following
scheduled school holidays or breaks.

Visiting students will be assigned a St. Francis student and attend
all classes and activities that are part of a regular school day.
Visiting students must register in the school of ce immediately upon
entering and exiting the building.

Visiting students must be attired in accordance with the Mission of
St. Francis High School and must adhere to the Code of Conduct
throughout the entire visit.

MINISTRY ON CAMPUS

| PASTORAL MINISTRY |

Pastoral Ministry has, as its special charge, the promotion of a faith
community within St. Francis High School, and the integration of
Gospel values with the everyday life of the school.

This comprehensive ministry involves the entire faith community:
faculty, students, staff, parents, families, alumni, St. Francis H.S.
board members and all associated with the school.

Through a variety of creative, faith-af rming experiences, campus
ministry provides opportunities for prayer, liturgy, and spiritual
enrichment for the entire school community.

The Pastoral Ministry Of ce provides a variety of ministries and the
programs to promote the active involvement and participation of the
entire community:

Retreat Program - Recognizing the developmental nature of the faith
experience, the Pastoral Ministry Program seeks to support each
student s growth through the coordination of a required three-year retreat
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program and a highly recommended fourth year program.
Freshmen and sophomores are required to participate in an in-
school retreat program faciliated by members of our Peer Ministry
Team.
Juniors are required to participate in an over-night rereat facilitated
by an off campus retreat center, LaSalle Manor in Plano, IL. Four
retreates are offered annually. Juniors reserve a spot on the retreat
of their choice during registration.
We offer an optional retreat for seniors. KAIROS is a 3-day retreat
beginning after school on Tuesday and concluding Friday evening.
The retreat is held off campus and is single-gender. Four KAIROS
(2 girls/2 boys) are offered each year.

Liturgical and Prayer Experiences - A variety of liturgical and prayer
services are offered throughout the school year.
Each day begins with an all school prayer over the P.A. system.
Daily communion services are offered each day at the beginning
of all lunch periods. These are led by upper class students who
have been commissioned by the diocese to serve as Extraordinary
Ministers of Communion.
Monthly liturgies are celebrated for special feast days and special
occasions.
Reconciliation services are offered during Advent and Lent, and
will also be offered as part of some retreat experiences.
Students are invited to take an active role in planning and leading
many of our liturgical celebrations. Students serve as ministers of
communion, lectors, servers, singers, musicians, and artists.

Student Ministry Team - This team is comprised of sophomores,
juniors and seniors who have a desire to continue to grow in their faith
and to share their faith with others. Members of the Student Ministry
Team facilitate both the Freshman and Sophomore Retreat, and take an
active role in creating a healthy, life-giving environment at St. Francis. In
addition, the Student Ministry Team has taken a lead role in coordinating
our annual Lenten alms giving project.

Christian Service Program - Each student is required to complete
a minimum of 15 hours of service per year. This is a graduation
requirement. The aim of the Service Program is to help students
understand that, as Christians, we are committed to serve one
another and to learn why social justice is essential. The Director of
Pastoral Ministry coordinates the service program, but it is facilitated in
cooperation with the entire Religion Department. Speci ¢ requirements
are distributed each year in the fall. Students should see their religion
teacher or the Director of Pastoral Ministry with speci ¢ questions.
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Pastoral Counseling - Pastoral Ministers are available to the school
community, especially students, to re ect/dialogue upon issues of
relationships, faith, family, the St. Francis community or any other matter

of concern.
ACADEMIC PROGRAM AND POLICIES

[ STUDENT RESPONSIBILITY |

At no time does the necessity to work or participation in co-curricular
activities take priority over the need to devote suf cient time or effort
to one s studies.

[CURRICULUM |

St. Francis High School is fully accredited by the lllinois Of ce of
Education and the AdvancED NCA CASI and Secondary Schools.
Consult the Program of Studies Handbook for the complete scope
of the curriculum.

| GUIDANCE AND COUNSELING |

The Guidance and Counseling Department can be of service to
parents as well as to students. Parents are encouraged to contact
the counselors or the dean with any questions or concerns about
their children.

Whenever parents are aware that their children have problems, they
should also encourage the student to take the initiative in seeking
assistance as well as obtaining information on careers, vocations
and colleges.

[ GUIDANCE COUNSELORS]

Guidance counselors are facilitators in the educational decision-making
process, explaining curriculum, describing course content, interpreting
achievement and aptitude test scores, developing educational plans and
advising students of requirements for various colleges and careers.

Counselors are also trained to help students deal with personal
problems. Students may make an appointment with their respective
counselor by using the sign-up sheets in the Student Services Of ce.

| GRADUATION REQUIREMENTS |

Twenty- ve credits are the minimum requirement for graduation from
St. Francis High School. Consult the Program of Studies Handbook
for a complete description of all courses and requirements. All
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courses required for graduation must be taken at St. Francis High
School or a recognized high school.

English 4.0 Foreign Language* 2.0

Religion 3.0 Physical Education 2.0

Mathematics*** 3.0 Health 0.5

Science 2.0 Introduction to Computers 0.5

Social Studies** 2.0 Electives 6.0
TOTAL =25.0

* The two (2) credit Foreign Language requirement means two
consecutive years of the same language.

** The two (2) credit Social Studies requirements means World
History and U.S. History.

***See Program of Studies Handbook and/or the college
counselor for this information

See Pastoral Ministry for Required Service Hours.

[COLLEGE ADMISSION REQUIREMENTS |

Consult Program of Studies Handbook and/or the college counselor
for this information.

[ TESTING PROGRAM |

PRE-COLLEGE TESTS
STS (Scholastic Testing Service) Required of all 8" grade students
seeking admission to St. Francis.
PLAN (Preliminary ACT exam) - Required for ALL sophomores.
PSAT (Preliminary Scholastic Aptitude Test) - Required for ALL
juniors.

COLLEGETESTS
ACT (American College Test) Recommended for ALL second
semester juniors. Only the April test is administered at St.
Francis.
SAT (Scholastic Achievement Test) - Recommended for ALL
second semester juniors.
AP (Advanced Placement) Tests which allow students taking AP
classes the opportunity to receive college credit for work completed
in high school. Exams are administered in May at St. Francis. Check
with a Guidance Counselor or AP teacher during or before February
for details.
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| COLLEGE TEST CALENDAR |

Consult the school calendar or the school website for exact dates
for various tests.
Contact a guidance counselor for more information about all tests.

[ GRADING SCALE |

St. Francis uses numeric grades assigned from 60-99% converted
by computer to a 4.0 system.

Numeric grades at St. Francis correspond to letter grades as
follows:

A=93-99 B=85-92 (C=76-84 D=70-75 F=below 70

Grade point average equivalents: Weighted courses: Add 1.00
99=4.86 92=3.88 84=2.89 75=1.83 93=5.00
98=4.71 91=3.75 83=2.78 74=1.66 85=4.00
97=4.57 90=3.63 82=2.67 73=1.50 76=3.00
96=4.43 89=3.50 81=2.56 72=1.33 70=2.00

95=4.29 88=3.38 80=2.44 71=1.16
94=4.14 87=3.25 79=2.33 70=1.00
93=4.00 86=3.13 78=2.22
85=3.00 77=2.11
76=2.00
NOTE:
Each quarter counts 40% of the semester grade.
The semester exam counts for the other 20% of the nal
semester grade.
No grade below a 60% is given for any marking period.
Exceptions include progress report grades and semester
exam grades.

[ GRADE POINT AVERAGE (GPA) |

Official GPA standing is computed only at the end of each
semester.
Summer school is not included in the GPA.

[ TRANSCRIPTS |

The transcript or permanent record includes grades, make-up credit
for any failures, grade point average, credit earned, attendance
gures, standardized test scores and other vital information.

The semester average included on the transcript is used to calculate
GPA.

Written requests for of cial or unof cial transcripts must go through
a counselor or the registrar in the main of ce.
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[ WITHDRAW PASS AND WITHDRAW FAIL GRADES |

The Withdraw Pass WP and Withdraw Fail WF grades will be
placed on the permanent records of students who are allowed to
drop courses after the 10 day period in which course changes are
permitted.

All withdraw requests require the Principal s permission and are
made only in special circumstances.

Please note thatthe WF grade is averaged as a 60% in the student s
GPA.

[ INCOMPLETE GRADES |

Incomplete grades are allowed only for a serious reason such as
prolonged student illness.

Incomplete grades must be made up within the two-week period
after the end of a grading period.

Failure to complete the work within the two-week period may result
in a grade of 60%.

[ HONOR ROLL |

Honor Roll is computed only on the basis of courses taken at St.
Francis.

A composite average of 4.00 or above quali es for the A Honor
Roll.

A composite average of 3.00 or above quali es for the B Honor
Roll.

A failure in any course for that grading period or on a semester exam
makes a student ineligible for either the A or the B Honor Roll.

[ REPORT CARDS |

Report cards are issued at the end of each grading period.
Check school website for speci ¢ dates.

[ PARENT PORTAL |

Students, Parents and Guardians have the ability to check grades, at-
tendance and discipline during the school-year using the Parent Portal
module of our student management database system, STI Informa-
tionNOW. Grades are updated every Friday by noon. Students are en-
couraged to communicate any discrepancies with their teacher. Please
note, there is a block-out period during rst and second semester exam
week until all grades are nalized. Progress Reports are no longer
mailed home. However, report cards are mailed home at the end of
each nine week grading period.
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| SCHEDULE CHANGES |

To add or drop a course:
Students must obtain a schedule change form from a
counselor
Students must obtain signatures on this form from the course
instructor/department chairperson and parents.
All changes require a $45 processing fee.
All schedules are nal after the rst ten school days of the rst
semester, and after the rst5 school days of second semester.
Schedule changes are permitted for the following reasons:
Instructor or department chairperson recommendation
Schedule con ict
Necessity to enroll in a course for graduation or college
requirement.
Schedule changes are NOT permitted for the following reasons:
Teacher preferences or con icts
Convenience of meeting time

TUTORING

Teachers develop their individual tutoring schedules at the beginning
of the school year and post them in their classrooms.

National Honor Society students offer peer tutoring on an individual
request basis before and after school. Consult a teacher or counselor
for this list.

[ ACADEMIC PROBATION POLICY |

Academic probation means that students are subject to Administrative
Academic Review for a stated length of time, for a semester, or in
some cases for an entire year. The administration will monitor and
review these students progress or lack of progress, especially at
grading periods.
At the end of the probation period, the administration will review
these students performance and take one of three possible courses
of action:

Remove the student from probation;

Extend the period of probation;

Recommend to the parents that the student withdraw

from St. Francis High School.
Incoming freshmen may be placed on academic probation because
their elementary school work indicates that they are not completely
ready for high school level work or because of the level of their
Entrance Exam scores.
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Students will be placed on academic probation in any of the four
years if they fail two or more courses in a semester.

Students must be passing ve classes if enrolled in seven classes
or six if enrolled in eight classes in order to meet the minimum
standards set by St. Francis High School for participation in either
athletics or other co-curricular activities.

[ SUMMER SCHOOL POLICY |

Students who fail a course during the regular school year must
repeat this course in summer school.

A guidance counselor must approve the summer program.
Students must make up the credit in summer school for any required
course before taking the next course in the sequence, such as
English 1 before English 2.

Students should see a guidance counselor immediately about course
availability con icts to discuss alternatives for making up the failed
course.

Students who fail to attend summer school when asked to do so will
automatically be placed on academic probation for the rst semester
of the following school year or may be asked to withdraw from St.
Francis.

No student will graduate from St. Francis with more than three
required credits (six semesters) earned during summer school.
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GENERAL DRESS CODE GUIDELINES
2011 - 2012

Daily Dress Uniform

Boys Girls
Oxford shirt with tie T tucked, all Uniform Banded bottom PoloT
Shirt & | all year buttons fastened except top one tucking optional
Tops
Uniform Polo T tucking optional
Undershirt T Solid white, tucked in. Undershirt T Solid white, tucked in.
15°& 4™ | Oxford may NOT be worn with shorts
Slacks/ | all year Uniform Pants Uniform Slacks
Pants/ Uniform Skirt T max. 20 above knee
Skirts/ | 1°& 4™ | Uniform Shorts - no oxford shirts Uniform Shorts
Shorts
all year Uniform shoes T Visible socks Uniform shoes T Visible hosiery
required required
Shoes &
Hosiery 1578 4™ Casual shoes T uniform shorts, Casual shoes T uniform shorts,
visible socks required. visible hosiery required.
NO Sandals, boots, slippers, NO Sandals, boots, slippers,
moccasins, flip-flops, slides, clothe, moccasins, flip-flops, slides, clothe,
rubber or plastic rubber or plastic
Mass Day Dress
Boys Girls
Shirt & | all year | Coordinating Dress Shirt & Tie Coordinating Top
Tops Uniform polos Uniform polos
Slacks/ | all year | Dress pants or cords Dress, suit, skirt, dress slacks, or
Pants/ Uniform pants capris
Skirts/ Uniform pants/slacks/skirts
Shoes & | all year | Uniform shoes Uniform shoes
Hosiery Dress shoes Dress shoes
Socks required Visible hosiery required

The above dress code chart is meant only as a summary of the dress code outlined in the Student-
Parent Handbook. For specific details, please refer to the section on DRESS CODE in the handbook.
If you have any questions, see Mr. Burke in the Main Office Rm. 1106.
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GENERAL DRESS CODE GUIDELINES
2011 - 2012

Daily Uniform Spirit & Pride
is an option Boys Girls
Shirt & all Professionally printed SFHS worn as | Professionally printed SFHS worn as
Tops year | outer layer outer layer
Slacks/ Jeans, slacks, sweats, or shorts Jeans, slacks, sweats, or shorts (min
Pants/ all NO tears 60 inseam)
Skirts/ year | NO rips NO tears
Shorts NO tight or form fitting NO rips
NO tight or form fitting
Any style of footwear, NO distracting | Any style of footwear, NO distracting
Shoes & all footwear. footwear.
Hosiery year
Socks required, optional with sandals, | Hosiery required, optional with
flip-flops, or slides. sandals, flip-flops, or slides.
Daily Uniform Outta T Uniform
is an option Boys Girls
T-shirt, sweatshirt, polo. T-shirt, sweatshirt, polo.
Shirt & all No inappropriate messages. No inappropriate messages.
Tops year | Tops must be long enough to tuck-in. | Tops must be long enough to tuck-in
and not transparent.
Slacks/ Jeans, slacks, sweats, or shorts Jeans, slacks, sweats, or shorts (min
Pants/ all NO tears 60 inseam)
Skirts/ year | NO rips NO tears
Shorts NO tight or form fitting NO rips
NO tight or form fitting
Any style of footwear. NO distracting | Any style of footwear. NO distracting
Shoes & all footwear. footwear.
Hosiery | year
Socks required, optional with sandals, | Hosiery required, optional with
flip-flops, slides. sandals, flip-flops, or slides

The above dress code chart is meant only as a summary of the dress code outlined in the Student-

Parent Handbook. For specific details, please refer to the section on DRESS CODE in the handbook.

If you have any questions, see Mr. Burke in the Main Office Rm. 1106..
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DRESS CODE GUIDELINES
2011 - 2012

[DRESS CODE PHILOSOPHY |

Dressing up for school re ects a positive image of our uniqueness
and lends dignity to our most important task at school teaching
and learning.

It allows us to recognize the demands of society regarding
professional dress and makes a distinction between work and
recreational activities.

The dress code re ects modest standards.

[RESPONSIBILITIES |

The responsibility of dressing within the code is the responsibility
of the parents and students.

The school dress code is in effect every school day, beginning with
the rst orientation day, and including exam days.

Checking for violations is the responsibility of each faculty member,
issuing demerits where warranted.

In all regards, the Dean has the responsibility of the interpretation
of the dress code.

All clothing items are to be worn properly and sized to t from
orientation through nal exams.

Students dressed inappropriately for the school day may be sent
home to change or may be asked to modify their appearance before
being admitted to classes.

Repeated violation of the dress code will result in more serious
disciplinary consequences.

The administration will determine what is neat and conservative.

[ PURCHASING INFORMATION |

Uniform pants, slacks, shorts, and skirts must be purchased from
Rumpel Shirt Skin, 110 W. Willow, Wheaton, IL (630) 682-4495.
The required logos will be on all uniform attire.

Questions about quality and care of the uniform should be directed
to the company.

[EXCEPTIONS |

Students who cannot be in uniform during a particular day should
have a note from a parent explaining the situation, and they must
give the note to the Dean at the beginning of the day.
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Students with temporary medical needs must submit documentation
from a medical professional identifying the disability and the length
of time that this may interfere with the students ability to wear the
school uniform. This documentation must be submitted to the Dean
for authorization prior to the beginning of the school day.

[ DAILY DRESS CODE REGULATIONS |

[ALL STUDENTS |

Students must be dressed in their uniform during school hours.
MODESTY is always expected. Distracting and/or distasteful clothing
and jewelry are not permitted.
UNIFORM OXFORD SHIRT-(only boys)
Must be solid white or light blue, short or long sleeve, and
sized to t.
Must be tucked in.
Optional solid white T-shirt or turtleneck may be worn tucked
in beneath.
(No work shirts, designs, advertising, logos, trims, imprints,
embroidered monograms or symbols).
May be worn all year with pants.
A professional looking tie, properly adjusted at the collar
with an oxford/dress shirt. All shirt buttons must be fastened
except the top one.

4. UNIFORM POLOS

Tucking is optional for uniform polo.
Under polos: Undershirts - optional solid white - tucked in.

5. UNIFORM PANTS (sized for males/females)

Must be sized to t at the waist and may not be worn below
this level.

Pants must be properly hemmed and may not be rolled up,
stapled, or pinned.

The entire length of the seam must be machine sewn and may
not be worn ripped, torn or frayed. Approved colors are Khaki
and Navy.

6. UNIFORM SKIRT (sized for females).

Uniform skirts must be hemmed at a length no shorter than 2
above the knee. THIS REGULATION WILL BE STRICTLY
ENFORCED. It is also recommended that a 2 turn-in seam be
left for growth.

All girls wearing skirts that are not regulation length will
receive a demerit and upon the second offense will lose the
privilege to wear their skirts for a determined length of time
and opagque tights will be required with reinstatement. Parents
will be noti ed.
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It is recommended that opague hoisery be worn with the skirt
(It may become a requirement second semester).
7. UNIFORM SHOES
Uniform shoes Visible hosiery required.
Colors: Black, brown, gray, navy, cordovan
Styles: Loafers, oxfords, mules/clogs

NO Sandals, moccasins, slides, outdoor boots, cloth, rubber,
plastic-shoes, slippers, thigh high hosiery or footless leg-
gings may be worn at any time.
8. UNIFORM SHORTS

Optional during the 1%t & 4™ quarters.

May not be rolled and must display the SF.

Casual shoes Visible hosiery/socks required

Styles: Athletic, loafers, oxfords, mules/clogs.

NO Sandals, moccasins, slides, outdoor boots, cloth, rubber,
plastic-shoes, slippers, thigh high hosiery or footless leg-
gings may be worn at any time.
9.COATS, JACKETS, SWEATSHIRTS, NON-UNIFORM
SWEATERS
During the school day, these items must remain in the students
lockers.
10. HAIRSTYLES/FACIAL HAIR
Extreme hairstyles, as determined by the administration, are not
permitted. Hair is to be neatly cut, combed, and trimmed. No dis-
tracting hairstyles are allowed. This includes, but is not limited to,
unnatural hair colors, designs, extreme clipper cuts or unnatural
colored highlights. Student s hair must be of a natural color- black,
brown, blonde or red. Males- Hair cannot not touch the collar, or
extend to the bottom of the ear, or eyebrow. Hair should be neatly
cut, combed, and trimmed in the back and on the sides and may
not be tucked behind the ears. All males must be clean shaven ev-
ery school day. Beards, goatees, mustaches and side burns grown
longer than below the bottom of the ear are not permitted.
11. HATS/HEADBANDS/SWEATBANDS/SUNGLASSES
May not be worn in the academic building at any time.
12. JEWELRY/POCKET CHAINS
Excessive jewelry, extraordinary fashion accessories that are dis-
tracting, and pocket chains, may not be worn during the school
day.
Male students are not allowed to wear earrings and/or other
body piercing jewelry.
Females are allowed pierced earrings, but any other body
piercing jewelry and/or excessive jewelry may not be worn.
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13.

14.

BACKPACKS/SCHOOL BAGS/GYM BAGS/BACKPACK
PURSES

Backpacks, school bags, gym bags and oversized purses may
be brought to school, but must remain in the students hall locker
throughout the entire school day. Small purses are allowed during
the school day. Backpack purses are not allowed. A small bag that
contains supplies essential for physical education class may be car-
ried from the school locker and back for that class period.
TATTOOS

Visible tattoos are not allowed. No Exceptions.

| SPECIAL DRESS CODES|

Please note that students have the option of wearing the regular
school uniform on these days.

Certain days of the month/school year may be designated with
special dress codes.

On these days, all other standards of the regular dress code are to
be followed.

Students must adhere to the guidelines identi ed on these days.
Students in violation of special dress code guidelines may receive
a detention and lose the privilege to dress down.

Tight tting tank tops and spaghetti straps may not be worn at any
time. Sleeveless shirts are allowed provided they cover the shoulder,
no deep armholes or low necklines. Tops should be able to be tucked
in.

The appropriateness of all attire is determined by the
administration.

[OUTTA UNIFORM|

One scheduled day per month, students have the privilege of being
out of uniform for a $3.00 fee. A student committee will allocate the
funds towards projects that improve campus life.
SHIRTS: T-shirts, sweatshirts, polo shirts, that are of an
appropriate and modest nature. NO tops with inappropriate
messages, pajama tops, spaghetti straps, crop tops, tank tops,
halter-tops, etc. (All shirts must be long enough to tuck in).
PANTS: Jeans, sweats or pants, shorts, (minimum 6 inch
inseam) with no rips or tears. No short shorts, pajamas, cut-offs,
tight or form tting pants or shorts.
SHOES: Casual shoes may be worn. No distracting footwear
(ie...Animal Slippers).
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[ SPIRIT & PRIDE|

The St. Francis apparel must be worn as the top or outer layer
of clothing.

SHIRTS: Any professionally printed shirt, including T-shirts and
sweatshirts, that include at least one of the following: the name
of the school, the school logo, the school mascot or
SPARTANS, or SFHS.

The printing on the shirt must relate to St. Francis High School
in a positive manner as determined by the Dean of Students.
All co-curricular activity shirts must be pre-approved by the
moderator/coach in cooperation with the Dean, Athletic Director
or Director of Activities.

PANTS: Jeans, sweats or pants, shorts, (minimum 6 inch
inseam) with no rips or tears. No short shorts, pajamas, cut-offs,
tight or form tting pants or shorts.

SHORTS: must have minimum 6-inch inseam.

SHOES: Casual shoes may be worn.

No distracting footwear (ie...Animal Slippers).

[MASS DAY DRESS |

Attire should be appropriate for celebration of liturgy in a
school setting. All attire must be modest and conservative.
Dress shoes Regular

Styles: any DRESS shoe that coordinates with out t. Leather
sandals may be worn.

[ SPECIFIC TO BOYS - MASS DAY DRESS |

A coordinating dress shirt and tie or uniform polo must be
worn.

Dress pants/cords worn at ankle length.

Dress pants/cords do not include: jeans, sweatpants, pants with
rivets, casual khaki type pants, pants of denim-like material,
overalls, painter pants, cargo pants, or other casual wear
slacks.

Sweaters, vests, and/or suit coats are optional but must be worn
with shirt and tie.

134



[SPECIFIC TO GIRLS - MASS DAY DRESS |

Dress, suit, skirt, dress slacks, capris and coordinating top or
uniform polo.

The hemline must be no shorter than 2 above the knee.
Dress slacks do not include: jeans, sweatpants, pants with rivets,
casual khaki type pants, pants of denim-like material, overalls,
painter pants, cargo pants, stretch pants, stirrup pants, canvas,
leather/suede pants, leggings or other casual wear slacks.
Mini skirts, midriff tops, tight form tting or hip hugger skirts/pants
and shorts are not allowed.

ATTENDANCE/TARDY POLICY & PROCEDURES

[ PHILOSOPHY |

Regular attendance is the single most important factor affecting student
achievement. Research indicates that students who attend school
regularly do better than those who are frequently absent. The educational
impact of absences is cumulative. The enrollment status of students who
accumulate excessive absences will be reviewed and recommendations
will be made for their continued enrollment. As students mature, they
take on more responsibility, hence it is appropriate to require increasing
levels of attendance from freshman to senior year.

St. Francis strongly discourages extended family vacations/trips during
school time. Students must be present for nal exams-no exceptions.

It is the student s responsibility to be prompt and attend class regularly.
Students are responsible for verifying attendance or tardiness in the
Attendance Of ce on time. Failure to do so may result in disciplinary
consequence. Parents are asked to schedule medical, dental, and other
appointments after school hours OR during school holidays. A student
should understand that absences may have a negative impact on class

grades.

[ ATTENDANCE POLICY |

Parents can assist SFHS by encouraging their son/daughter to attend
school regularly; consistent attendance and punctuality are necessary
for academic success. Absence from class for any reason totaling more
than the provided limit(see below) in a semester or quarter may result
in penalty at the discretion of the teacher.
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According to Section 26.2A of the lllinois School Code, valid cause
for absence shall be illness, observance of religious holiday, death in
the immediate family, family emergency, other situations beyond the
control of the student as approved by the principal or circumstances
which cause reasonable concern to the parent or the safety or health
of the student.

It is the students reponsibility to make arrangements with teachers
when returning to school concerning work missed.

QUARTER ABSENCES POLICY

According to lllinois School Code, students have a limit of ve
absences per quarter in any class. If a student is absent more than
fty percent of the class period, he/she will be considered absent
for that class. Teachers will allow students to make up work upon
their return in the above instances.
Should a student exceed the ve day attendance limit for the quarter,
this may greatly affect that student s academic success since work
missed due to excessive absence from school or class may be made
up with penalty. Also, the Dean of Students may recommend that
the student be placed in the Attendance Intervention Program for
the next quarter.

SEMESTER ABSENCES POLICY

St. Francis High School allows students the following absences limit

per semester in any class:
Freshmen 10 absences per semester, not to exceed 20 per
year.
Sophomores 9 absences per semester, not to exceed 18 per
year.
Juniors 8 absences per semester, not to exceed 16 per year.
Seniors 7 absences per semester, not to exceed 14 per year.
Students that exceed the allowable limit of absences per semester
will be allowed to make up missed work with academic penalty.
The penalty will be at the discretion of the teacher.
Extended illness absences after three consecutive days of
absence while under a physician s care, a note from the physician
with the inclusive dates of treatment should be submitted to the Dean
of Students. Requests for assignments due to an extended illness
absence must be approved through a Guidance Counselor.
Skip Day - If there is a signi cant number of students absent on a
given day and it can be reasonably concluded that this is an invalid
absence (i.e., Skip Day), students cannot make up missed work.
Truancy - A student is truant when he/she is absent from class
without the consent of parents or the school, or discovered leaving
campus without of cial approval. Students who are truant cannot

make up work missed.
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Closed Campus St. Francis is a closed campus. After arriving at
school, students are considered to be in attendance and may not
leave campus for any reason without approval from the Student
Services Of ce. Students who leave campus without of cial approval
are considered truant.
Excessive absences students with excessive absences
(maximum allowed per year) may not be allowed to miss class for
eld trips, recruiting, or any other meetings that take place during an
academic class. The enrollment status of the student will be reviewed
and recommendations will be made for their future enrollment at
St. Francis High School. The enroliment status of students with
excessive absences will be reviewed and recommendations will be
made for the future enrollment of those students at St. Francis High
School.

[  TARDY POLICY |

Students are expected to be punctual for all classes and homeroom.
Tardiness is not acceptable because it disrupts class, damages the
morale of students who are on time, re ects a negative attitude toward
class and creates a disruption in the corridors and effects academic
performance.
Tardy to School A student who arrives late to school, between
7:40 and 7:50, must report to the predetermined tardy room.
Students who arrive to school after 7:50 must report to the Main
Of ce Rm 1106. A parent/guardian must supply a reason either
by a written note, a phone call, or in person.
Tardy to Class Each time a student is tardy to any class, a tardy
strike is made on their demerit card.

[ DISCIPLINARY CONSEQUENCES FOR TARDINESS |

During each semester:

The third, fourth, and fth tardy to school, for any reason will
result in a detention.

The sixth thru ninth tardy to school will result in a Saturday
detention and parental noti cation.

The tenth and greater tardies will result in a Saturday detention,
one week of Social Probation and may result in an Administrative
Review at which time the student s enrollment status will be reviewed
and recommendations will be made for their future enroliment at St.
Francis High School.
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[ATTENDANCE AND CO-CURRICULAR ACTIVITIES POLICY |

Students are expected to attend all classes on the school days in
which they attend and/or participate in co-curricular activities. In order
to attend and/or participate in any co-curricular activities, including
dances, contests, athletic events, student council functions, ne arts
productions or any other school sponsored activity a student:
must arrive at the school of ce by 8:30 a.m.

Students may miss up to approximately 90 minutes for a Doctor s/
Dentist/Court Appointment. The student must supply a written
documentation from the appointment upon their return.

Students seeking extended time or an exception to this policy must
request pre-approval from the Dean of Students prior to leaving.
Written documentation upon return is required.

DAILY ATTENDANCE PROCEDURES:
REPORTING ABSENCE PHONE NUMBER 668-5800 ext. 1212

Daily Absences: Each day or portion thereof that a student is
absent, itis the responsibility of the parents/guardians to call Student
Services and give the reason for the absence. This call should be
made before 8:45 a.m. on each day during the period of the absence.
Please note that this of ce is staffed from 7:00 a.m.-3:00 p.m. and
is equipped with an electronic voice mailbox at all other times. The
school will notify parents regarding unaccounted for students. Once
this noti cation is made it is the responsibility of the student and
parents to correct this situation.

Upon a Student s Return to school: A written note from the parent
stating the exact days/dates on which the student was absent and
the reason for the absence should be given to Student Services
between 7:20-7:40 a.m. The student will be issued an admit slip
to present to teachers in each class throughout the day. Students
will not be admitted to homeroom without this slip.

Students Late Arrival: It is the parents responsibility to notify
Student Services before 7:30 a.m. if the student will be arriving late.
A written note from the parent must accompany the student upon
arrival.

Early Dismissal Medical and dental appointments should be made
on days and times when school is not in session. When appointments
are unavoidable or an emergency arises, parents must call Student
Services before 7:30 a.m. and write a note for the student with the
necessary information (dismissal time, type of appointment, method
of transportation). The Student Services Secretary will issue an early
dismissal slip. This slip must be issued prior to the start of the school
day and be signed by the teacher dismissing the student from class.
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Students with early dismissals must sign out in the Student Services
Of ce before leaving and sign-in upon arrival back to school. Parent
must sign out student.

Planned absences Students requesting a planned/proposed
absence are to bring a note and completed Planned Absence
form (downloaded from Website/Student Services) from his/her
parents and present it to the Principal at least 3 days prior to the
planned/proposed absence for approval. A copy of the completed
planned absence form will be sent home. Planned absences are
NOT permitted during Exams. These absences will count toward
the absence limit.

lliness during the school day A student who becomes ill during
the school day should get a pass from his/her teacher and report
immediately to the Nurse in the Wellness Center. In accordance
with state law, no faculty or staff member is permitted to
distribute medication (aspirin, etc.). If the student is unable to
return to class, the parent will be noti ed and asked to pick up the
student at school or give permission for the student to transport
him/herself. The person providing the transportation must sign-out
the student before leaving school. Upon returning to school, the
student must follow the Students Return to School Procedure.

CODE OF CONDUCT

[ DISCLAIMER |

The purpose of this handbook is to provide St. Francis students and
parents with a guide to the daily operating procedures and discipline
policies of our high school. Effective discipline is possible only when
students, parents and school personnel understand and support school
policies. This handbook does not intend to be all-inclusive, therefore the
administration of St. Francis may implement regulations not speci ed in
this publication because of the unique nature of many situations.

[PHILOSOPHY |

The purpose of the Code of Conduct is to promote an atmosphere
of order, respect and discipline necessary for a positive learning
environment at St. Francis. We are committed to student discipline
that is fair, consistent and effective so that each student can develop
intellectually, emotionally and socially. In order to prepare students
for life in an adult, professional world, students are expected to
respect appropriate standards of behavior, dress and grooming.

Students and parents represent St. Francis. Positive and constructive
behavior is necessary to achieve our educational purposes as a

139



school. We expect students to behave in a manner that re ects
respect for self, others, authority, and school property at all times
when in the school building or participating in school-sponsored
activities. The policies of St. Francis High School are designed to
encourage such behavior.

[STUDENT EXPECTATIONS |

Maintain regular daily attendance.

Be on time to homeroom and all classes.

Conduct yourselfin a manner which re ects courtesy, decency, and
a sensitivity to the rights and needs of others.

A student will not engage in behavior in con ict with the St. Francis
High School mission or exhibit behavior that harms the St. Francis
High School community or its reputation.

Respond courteously and promptly to reasonable requests of faculty
and staff.

Follow school policies, regulations and procedures. If you have any
guestions, ask a staff member for assistance.

Attempt to participate in a variety of school activities to enrich your
own high school experience.

Leave the school building promptly after your last class or student
activity. The Academic building is considered closed at 3:15 p.m.
unless you are participating in a school-sponsored activity.

Help keep our school clean.

DISCIPLINE HIERARCHY

Not every possible circumstance or behavior can be addressed in
this handbook because of the individual nature of many situations.
Circumstances that are not speci cally addressed in this handbook are
subject to review and the decision of the Administration.

The St. Francis discipline structure is two tiered; Demerit and Referral.
The Demerit System is provided to help students learn acceptable
behavior and take responsibility for their actions regarding minor
infractions. The Referral System addresses student behaviors that
exceeds acceptable limits disciplined through Demerits and are of a
more serious nature.
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| THE DEMERIT SYSTEM|

The demerit card must be carried at all times. Students who fail to
produce a demerit card when asked will receive a detention. If the
student produces his/her demerit card to the Dean prior to the end of
the day a demerit will be issued. Students who lose their card will be
issued a demerit (loss of card). A replacement card must be purchased
in the Deans of ce for $1.

Students will receive a new demerit card at the beginning of each
semester.

[ CATEGORY A BEHAVIORS)|

Students may receive demerits for the following behaviors
(numbers correspond to the demerit card)

Dress code violation/inappropriate attire

Eating/drinking outside cafeteria or Student Commons

Failure to produce demerit card

Loss of demerit card

Violating the locker policy

Inappropriate conduct in common areas cafeteria, hall, bus, school

activity and/or public display of affection.

Out of Bounds any area that is not assigned by a faculty/staff

member

8. Use of inappropriate electronic material during school hours i.e.
cell phones, walkman-type devices, electronic games

9. Violating the parking policy

10. Failure to follow school policy/procedure

11. Violating the Academic Honesty & Integrity Policy level |

12. Excessive tardies to any class

ogkrwNE

~
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POSSIBLE DISCIPLINARY CONSEQUENCES
FOR CATEGORY A BEHAVIORS

3-5 demerits yields one detention
6-9 demerits yields one Saturday detention and parent
noti cation
10 and greater demerits yields a Saturday detention, one week of
social probation, and parental conference with possible disciplinary
probation
Repeated Category A behaviors could result in a Deans
Conference.

DEMERIT REMOVAL PRIVILEGE

It is the responsibility of the student to request the removal of one
demerit after 10 school days have passed without additional demerits
issued. Students must request the removal in the Dean s Of ce.

OTHER POSSIBLE DISCIPLINARY CONSEQUENCES
FOR CATEGORY A BEHAVIORS

Conference with Dean of Students
Noti cation of parent

Loss of privileges

School detention

School service

| THE REFERRAL SYSTEM |

[ CATEGORY B BEHAVIORS)|

Repeated Category A behaviors

Failure to complete previously assigned disciplinary
consequences.

Violation of Acceptable Use of Technology Policy

Violation of Academic Honesty & Integrity Policy level I

Defacing, damaging, misusing the school s and/or another person s
property

Deceiving/Disrespect/Insubordination to school personnel
Falsifying signature

Violation of Driving Policy

Using foul and/or insulting language, gestures or behavior
Inappropriate behavior in class

Gambling

Violation of the Tobacco use/possession Policy

Truancy
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POSSIBLE DISCIPLINARY CONSEQUENCES
FOR CATEGORY B BEHAVIORS

School Detention  AM/PM or Saturday
Loss of privileges.

Suspension from class &/or in-school &/or out-of school
Fine

Parent Noti cation

Dean s Conference

Social Probation

Disciplinary Probation

Police involvement

Withdrawal from course

Referral to outside agency &/or counselor

[ CATEGORY C BEHAVIORS|

Repeated category B behavior

Violation of Academic Honesty & Integrity Policy Level Il &/or IV
Expressions of violence

Fighting

Harassment

Breaking into school building

False re alarms/ bomb threats

Trespassing students are not to be in the school building or on
school property at any time other than during school sponsored
activities or with permission from a member of the faculty/staff.
Theft/vandalism/damage to property

Weapons

Violation of alcohol/drug policy possession/use/under the
in uence

Violation of Social Probation

Violation of Disciplinary Probation

Gross Insubordination/Disrespect

POSSIBLE DISCIPLINARY CONSEQUENCES
FOR CATEGORY C BEHAVIORS

Level B disciplinary consequences
Administrative Review

Discipline Board Hearing
Suspension

Expulsion

Police Involvement
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EXPLANATION OF CATEGORY C BEHAVIORS

Expression of Violence

Expressions of violence include but are not limited to verbal, written,
or visual threats or intimidation or possession of materials of a violent
nature. Students are encouraged to report any type of behavior that
they feel is of a violent or threatening nature.

Fighting

Because of the seriousness and danger of permanent injury, both
parties involved ina ght may receive a category C offense. A parent
will meet with the Dean of Students prior to the student leaving
school. If there are any damages, either to persons or to property,
the parties concerned will be held liable.

Harassment

Harassment includes, but is not limited to, unwanted touching, name-
calling, rumor spreading and intimidation, whether physical, spoken
or written. Students are encouraged to report to a school authority
any conduct or contact from faculty or students that makes them feel
uncomfortable, is bothersome, or contrary to a positive educational
environment and/or the mission of St. Francis High School.

Theft &/or Vandalism

Theft &/or vandalism of school, faculty or student property will result
in a parent conference and possible expulsion. Parties involved must
make restitution.

Weapons

Students who possess or use a weapon or look-alike weapon
or other object that can reasonably be considered a weapon on
school property or at any school-related activity will be removed
immediately from the St. Francis Community pending a parent
conference and possible expulsion.

FORMS OF DISCIPLINARY ACTION

The Demerit System refer to Discipline Hierarchy

Classroom Detention assigned at the discretion of the teacher.

Loss of Privileges students may forfeit use of the cafeteria, library,
parking, etc. for violation of the Code of Conduct.

Suspension from Class any student sent out of class by a teacher is
to report immediately to the Student Services and meet with the Dean
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of Students. The student will be penalized for work missed. Parents will
be contacted and referral will be initialized.

School Service The Dean of Students assigns the number of service
hours and a completion date. Students must complete the service hours
after school hours under the supervision of a staff member. Student must
obtain written veri cation by the supervising staff member.

School Detention held before/after school from 6:30-7:30 a.m. or
2:35-3:35 p.m. on Tuesdays and Thursdays. Failure to serve a detention
will result in a Saturday detention.

Saturday Detention assigned by the Dean of Students for violations
of the Code of Conduct. The detention is to be served from 8:00 - 11:00
AM. Failure to serve a Saturday detention will result in an In-School
Suspension.

In School Suspension assigned by of the Dean of Students for
violations of the Code of Conduct. Students will work on homework
while in the suspension room. Those days that a student is serving an
In School suspension will not count toward the absence limit. Students
are responsible for obtaining assignments from their teachers prior to
reporting students will receive academic penalty. Students serving ISS
are ineligible for co-curricular activities. If a student chooses not to follow
proper ISS procedure, he/she then serves an out of school suspension.

Out Of School Suspension assigned at the discretion of the Dean
of Students for violations of the Code of Conduct. Students may not make
up missed work without penalty. The penalty will be at the discretion of
the teacher. Those days that a student is suspended from school will be
recorded as absences and will count toward the absence limit. Students
serving OSS are ineligible.

Administrative Review is conducted to hear all sides of the situation
in detail and determine disciplinary consequences. The review is closed
to all, but those parties involved in the situation.

Discipline Board The Discipline Board, and its ensuing review
process, is convened to conduct hearings that could result in serious
sanctions, one of which may be required separation from St. Francis High
School. Hearings are convened at the discretion of the Dean of Students
and Principal. Members of the Discipline Board are approximately three
to ve faculty/staff members selected by the Dean of Students and
approved by the Principal.

A student called before this board is suspended out-of-school from

145



classes and all activities at St. Francis High School until the board
convenes for the hearing and a decision is rendered. A written description
of hearing proceduresis on le in the Deans Of ce and made available
to families prior to their board hearing.

Social Probation a student will be denied access to the St. Francis
campus after school hours and/or will be denied participation in and/or
attendance at school sponsored activities for an assigned period of
time.

Disciplinary Probation a student is assigned a determined period
of time, in some cases throughout their tenure, to give evidence that
his/her behavior and attitude have improved and are consistent with
the expectations of the St. Francis community. Restrictions are placed
on, but not limited to, his/her participation in school life. In some cases,
professional counseling may be recommended. The student, parents/
guardians and a member of the Administration may sign an agreement
specifying the conditions of the probation.

Expulsion any student, whose irresponsible behavior seriously affects
the common good of St. Francis High School, either by the severity of
a single act or by a repeated history of violations, may be considered
for expulsion. Once expelled, the individual is not allowed on the St.
Francis High School campus for a minimum of one year. Violators are
subject to prosecution.
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TECHNOLOGY POLICY

[ ACCEPTABLE USE POLICY |

St. Francis High School is providing access to local, national and inter-
national sources of information for its students.

[ VISION STATEMENT |

As a Diocesan school St. Francis High School adheres to the same
technology vision statement as all schools in the Joliet Diocese. The
technology vision statement is as follows:

We Believe:

Our mission is to educate and empower administrative staff,
teachers, and students to become self-directed, continuous
learners and ethical, responsible citizens prepared to meet the
increasing challenges of a global, technological society.
Technology should be used as a vehicle of communication,
analysis, and research in the light of good citizenship and ethical
decision-making.

We Are Committed To:

The integration and effective use of current and future technol-
ogy to further our educational mission.

| STUDENT ACCESS RIGHTS AND RESPONSIBILITIES |

Access to St. Francis High School s networked computer services is a
privilege, not a right. Users must act in a responsible, ethical and legal
manner when utilizing this technology. Students should notexpectthat les
stored on the network are private. St. Francis High School reserves the
right to monitor, view, edit or remove any materials stored by users.

Students will have accesstolocal, national and international sources
of information. Namely, the Internet World Wide Web informational
resources.

Students have access through the library/media center, or school
computer labs.

Students access is for classroom activities, career development
and educational research.

Students use should be consistent with the educational objec-
tives of St. Francis High School.
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Student accounts are for the private use of St. Francis High
School and its patrons.

Student s user account is intended for personal use only.
Students are responsible for everything that passes through
their account.

Students should never allow anyone else access to theiraccount,
password or code.

| UNACCEPTABLE USES |

The following practices using St. Francis High School s networked com-
puter services shall be prohibited:

Engaging in any illegal act.

Use for political purposes, commercial purposes, or monetary
gain.

Using profanity or inappropriate language.

Sending or displaying offensive messages or pictures.
Harassing, insulting or attacking others.

Disrupting the educational and administrative goals of the
school.

Any use of an account by anyone, but the authorized owner of
the account.

Reproducing copyrighted material without explicit permission.
Intentionally wasting limited resources, including terminal avail-
ability and hard drive space.

Spreading computer viruses.

Trespassing in another s folders, work or les.

Vandalizing the data of another user.

Damaging computers, computer systems or computer net-
works.

| SOCIAL NETWORKING SITES POLICY |

While St. Francis respects students privacy and freedom of speech, we
reserve the right to conduct random reviews of any information posted
to public Social Networking Sites. Discovery of inappropriate content
that is deemed contrary to the mission of the school, in violation of the
Student-Parent Handbook policies, in violation of the students Co-
Curricular Participation Contract and/or indicates disrespect for oneself
or others will result in disciplinary consequences. These consequences
may range from detention to suspension and/or expulsion.
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[POLICY VIOLATIONS |

Students in violation of the Acceptable Use Policy may face any or a
combination of the following: suspension, denial or revocation of technol-
ogy privileges, parent noti cation, suspension from school, Discipline
Hearing, Disciplinary Probation, as well as any other policy violation
related consequences.

ACADEMIC HONESTY AND INTEGRITY POLICY

[COMMUNITY EXPECTATIONS |

The St. Francis community expects academic honesty and integrity
of all its students

It is the responsibility of the faculty to call the students to moral
behavior, to honesty and integrity.

It is the responsibility of the students to learn moral and ethical
principles and to live according to them.

The members of the St. Francis community, both faculty and students
expect that students assume responsibility for their own learning.

[ A GENERAL OVERVIEW OF ACADEMIC DISHONESTY |

To offer someone else s work as if it were one s own is dishonest.
Such things as copying homework, taking information from another
during or after a quiz or test, and plagiarism are serious lapses in
moral judgment.

Assisting a person to be dishonest is also a moral lapse.

To supply another with one s homework to be copied so that the other
student submits it as his/her own, to supply information to another
during or after a quiz or test, and to write a paper for another are
wrong.

[ DEFINITION OF VIOLATIONS |

The following acts are regarded as serious violations of personal
honesty and ideals of academic integrity
Submitting as your own, material copied from a publishing
source.
Submitting as your own, someone else s unpublished work.
Submitting a re-written or paraphrased version of someone else s
work.
Allowing someone or paying someone to write a paper or
complete an assignment for you.
Purchasing/submitting a pre-written paper.
Possession of a cell phone/electronic device.
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[ STUDENT RESPONSIBILITIES |

Students are expected to be honest in their academic efforts.
Students are expected to become familiar with and to carefully follow
the speci c assignment instructions and guidelines provided by each
teacher.

[TEACHER RESPONSIBILITIES |

Teachers are responsible for informing students as to whether the
assignment should be a product of their individual effort or one of
collaborative effort.

Teachers are responsible for de ning and sharing with their students
the weighting level of each assignment, examination, paper, etc. for
each individual class.

Teachers may outline and implement additional guidelines.
Teachers will document, in writing, any incident of academic
dishonesty above Level Il with both the Dean of Students and the
Director of Guidance and Counseling.

Teachers will be responsible for notifying parents of incidents of
academic dishonesty above Level II.

[CONSEQUENCES OF ACADEMIC DISHONESTY |

Academic consequences

Any student offering someone elses work as ones own or any
student assisting another student to be dishonest will receive a
zero for that speci ¢ work. This zero will proportionately affect the
guarterly or semester grade.

Disciplinary consequences

The disciplinary consequences will be issued in relation to the
academic weighting of each assignment, examination, paper, etc.
Individual classroom teachers will determine the weighting
range for each level. Use the following information as guidelines.
For more speci c information, please consult the course syllabus
offered by each teacher.
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GUIDELINES FOR LEVELS OF ACADEMIC DISHONESTY
& DISCIPLINARY CONSEQUENCES

Level | - Student work equivalent to approximately 1-5% of the
quarterly grade

Academic consequences Disciplinary consequences

Zero credit; however, original 1 Category A demerit
assignment must be completed
for academic assessment

Level Il - Student work equivalent to approximately 6-14% of
quarterly grade

Academic consequences Disciplinary consequences
Zero credit; however, original Category B Violation
assignment must be completed 3 hours of detention time

for academic assessment Parent noti cation

Dean s conference
Disciplinary probation

Level lll - Student work equivalent to approximately 15% or more
of quarterly grade

Academic consequences Disciplinary consequences
Zero credit; however, original Category C Violation
assignment must be completed Saturday Detention

for academic assessment Parent noti cation

Deans Conference
Administrative Review &/or
Discipline Board Hearing
Disciplinary Probation

Level IV  Theft of a quiz or test/exam &/or sharing the
information

Academic consequences Disciplinary consequences
Zero credit Category C Violation
Withdrawal from course with Administrative Review &/or
Failing Grade (WF) Discipline Board Hearing
Suspension &/or Expulsion
Disciplinary Probation
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GENERAL POLICIES

| LOCKER POLICY |

All lockers are the property of St. Francis High School, not the students
private property, and are subject to random searches by school of cials
when there is reasonable cause that the best interests of the student,
others, or the school are in jeopardy. Only SFHS combination locks sold
at the bookstore may be used on St. Francis lockers. If at any time, the
lock does not function properly, the student should purchase a new one
from the bookstore. The following locker regulations will be enforced:

Lockers must be kept neat and presentable inside and outside.

Locker clean-ups will be prior to Christmas and Easter Break. The

locker surface must be free of tape and marks. Any student causing

destruction/defacing of lockers will be responsible for repair or

replacement costs and subject to disciplinary action.

Lock combinations are not to be shared.

Students must occupy the locker assigned to them by the

administration.

Lockers are not to be shared.

Lockers are to be locked at all times. The school is not responsible

for personal items lost or stolen from lockers.

Lockers that need repair should be reported to Main Office

immediately.

Students may go to their lockers only during passing periods.

Students may not go to their lockers during class time or during

lunch periods without a pass from the teacher.

Tape, Glitter/Confetti are not permitted.

All items are to be stored in the locker. Items left outside the locker

will be taken to the Main Of ce Lost and Found.

| TELEPHONE USE POLICY|

CELL PHONES

Cell phones are not permitted during academic hours 7:40am 2:30
pm and should remain in the student s locker. Students who violate
this policy will have their cell phones con scated until the end of
the day; their parents will be noti ed and will receive a detention
and a demerit. Upon the second cell phone violation the student will
receive a Saturday detention, a demerit, and the students parent
will be required to pick up the cell phone. Additional violations will
be handled as repeated Category B Behavior.

Possession of a cell phone during a class administering an exam
will be in violation of academic dishonesty.

Cell phones are not permitted in the locker room at ANY time.
Students who violate this policy will have their cell phones
con scated. The student will receive a Saturday detention, a demerit,
and the students parent will be required to pick up the cell phone.
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[ PARKING & DRIVING POLICY|

Parking/Driving Policy & Regulations

Driving to school and parking on campus is considered a

privilege. This privilege is limited to students who have been

granted a parking permit.

Students are to park only in properly marked spaces. Students

may not park in staff, reserved, or visitor spots.

Drivers are to pick up their carpool occupants only on

campus.

The parking permit must be displayed on a daily basis. If a driver

forgets their permit, they must notify Main Of ce in writing prior

to the beginning of the school day. After three days, a parking

permit will be considered lost.

Lost permits may be replaced in student services at a cost of

$25.00.

All accidents should be reported immediately to the Wheaton

Police.

SFHS is not responsible for damage or theft to vehicles parked

on campus.

The St. Francis driveway and parking areas are clearly marked.

The west lot is a two-way traf ¢ pattern. The south and north lot

are one-way traf ¢ patterns. The speed limit is 10 mph.

The following ne progression is in effect for speeding and

parking violators:

1. Firstviolation - $25 ne

2. Second violation - $50 ne, suspension of driving
privilege (length to be determined by Dean).

3. Third violation - $75 ne, parking permit and privilege
revoked.

Note: Due to safety concerns, the administration does not condone
parking off campus. Students, who chose to park off campus, are
to adhere to the local pedestrian ordinances, not loiter, and park
at their own risk.

[ TOBACCO, ALCOHOL & DRUG POLICIES|

Tobacco Policy

St. Francis High School is a tobacco free facility.

Students may not possess or use tobacco or any tobacco-related
product on school property or at any school-related activity.

Alcohol or Drug possession/use/in uence Policy
The school reserves the right to request that a breath alcohol-testing
device be administered to a student if there exists reasonable
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suspicion of alcohol use. (A Students refusal to take the test will
result in an admission of guilt.)

Students may not be under the in uence of alcohol, drugs or
chemicals or any drug-related paraphernalia on school property or
at any school-related activity.

Alcohol or Drug Dealing or Selling Policy.
Any student who deals or sells alcohol or drugs items on campus
will be expelled. The local police will be noti ed.

CO-CURRICULAR PROGRAM AND POLICIES

St. Francis offers numerous co-curricular opportunities enabling stu-
dents to expand their intellectual and social skills, develop friendships,
and participate in wholesome activities. Students are encouraged to
participate and become members of our numerous clubs, activities
and athletic teams. Refer to the St. Francis website- www.sfhsnet.org
for a complete listing of all co-curricular activities and coaches.

[ INTERSCHOLASTIC SPORTS |

*not all sports are IHSA sponsored

GIRLS INTERSCHOLASTIC BOYS INTERSCHOLASTIC
COMPETITION COMPETITION
FALL
Cheerleading Cross Country
Cross Country Football
Golf Golf
Dance* Soccer
Swimming Swimming
Tennis
Volleyball
WINTER
Basketball Basketball
Cheerleading Swimming
Dance* Wrestling
SPRING
Lacrosse* Baseball
Soccer Lacrosse*
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Softball Tennis
Track and Field Track and Field
Volleyball

NOTE: No outside club or organization is permitted to participate
under the name of St. Francis High School.

As a general rule, St. Francis High School does not initiate sports
programs which are not sponsored by the Suburban Christian
Conference.

[ ATHLETIC ELIGIBILITY RULES|

The purpose of athletics is to provide St. Francis students with an athletic
participation program for both boys and girls that allows them to compete
with other students of the same age in the West Suburban area of DuPage
County. Sportsmanship is a primary goal of this program. Our student
athletes represent St. Francis High School in public events that test their
ability to achieve the highest level of their physical and mental potential.
Athletic events also provide for non-participating students, parents and
alumni, an exciting social outlet whereby school spirit can be developed
and maintained. To achieve these goals the following regulations are in
effect.

The IHSA requires that all athletes must have a physical examina-

tion before they can practice. Physical examination forms are to be
led with the Athletic Director.

Once students begin the 9th grade, they have eight (8) consecutive

semesters of eligibility regardless of when they graduate.

Any 9th grader coming into St. Francis High School at the begin-

ning of the school year would be automatically eligible for athletic

competition at St. Francis.

Any students moving into DuPage County from outside the county

would be immediately eligible at any school in the district, including

St. Francis.

A student s eligibility shall terminate on his/her 19th birthday except

that if the 19th birthday occurs during a sport season in which the

student is participating at the time of the 19th birthday, he/she may

continue participation in that sport until the completion of that sport

season.

St. Francis High School is committed to the position that academics
take precedence over all co-curricular activities. Therefore, only those
students may practice or participate in an co-curricular activity accord-
ing to the following criteria.
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They are present in school by 8:20 a.m. of the day of the activity,
or the school day before, if the activity occurs on a holiday or over
the weekend. In either instance, they may not miss more than two
class periods during the day.

They attend classes until the end of the school day at 2:30 p.m.
They are doing passing work in at least 25 credit hours for students
enrolled in 7 classes and 30 credit hours for students enrolled in 8
classes, of high school work each week.

They shall, unless they are entering high school for the rst time,
have credit on their school record of the previously stated credit
hours.

[ CO-CURRICULAR ACADEMIC ELIGIBILITY |

IHSA Guidelines

The following procedure should be followed in making the weekly
eligibility check. Credit hours of high school work is de ned as any
combination of subjects, accepted by local authorities in determining
the requirement for graduation...Since the rules require that a student
be passing at SFHS 25 credit hours for students enrolled in 7 classes
and 30 credit hours for students enrolled in 8 classes per week...a weekly
check of each student athlete s scholastic eligibility is necessary.

Most important to note is that passing 25 credit hours per week
for students enrolled in 7 classes and 30 credit hours per week for
students enrolled in 8 classes is determined by measuring a students
performance on a cumulative basis from the beginning of a semester
through the date on which the check is made. In other words, teachers
should determine, on each eligibility check date, whether the students
transcript would contain passing grades in each subject in the event the
student should transfer from the school on that date. The check should
NOT re ect only a given school week s scholastic performance; rather
it should re ect the student s cumulative performance for the semester
through the date of the check.

SFHS Policy

FIRST WEEK OF INELIGIBILITY PER SEASON: The student
will not be allowed to dress or participate in any athletic contest or
event. The student will be allowed to participate in practice.

SECOND WEEK OF INELIGIBILITY PER SEASON: The student
will not be allowed to dress or participate in an athletic contest, event,
or practice. The coach/director will contact the parents and make
them aware of the situation and inform them of the consequences if
the student is ineligible a third time.
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THIRDWEEK OF INELIGIBILITY PER SEASON: The studentwill
not be allowed to dress or participate in an athletic contest, event,
or practice. A meeting will then be scheduled with the Athletic/Ac-
tivities Director, Coach/Director, Parents and Student.

[ GOOD SPORTSMANSHIP|

One of the goals of interscholastic competition is to teach important
values while enriching the educational experience of the young people
who participate. Good sportsmanship is certainly one of those important
values and, therefore, promoting good sportsmanship is clearly one of
our highest priorities.

Good sportsmanship is the display of both attitude and behavior which
exempli es positive support for the interscholastic programs of St. Francis
High School, as well as for the individuals who participate in such programs.
People involved in all facets of the interscholastic program are expected
to demonstrate respect for others and display good sportsmanship.

[ CONDUCT AT SCHOOL ACTIVITIES]

All St. Francis High School students will be expected to show courtesy
and manners to all persons at all events in which St. Francis High School
is sponsoring and or participating (i.e. assemblies, co-curricular events
on and off campus, dances, etc.). St. Francis students will follow all
school rules while attending events either on campus, off campus, or
at another school s facility. Violations of any school rules will result in
disciplinary action.

St. Francis High School schedules a variety of on-campus activities
for the education, entertainment, and social development of its stu-
dents. The success of such activities depends in a large part on their
proper administration. The following procedures are standard at St.
Francis High School.

During activities, students are to remain in the area where the activ-
ity is taking place.

Once students leave an event, they will not be readmitted.
One-half hour after the termination time of an activity, the building
will be emptied by the staff. There is to be no loitering in the park-
ing lots.

All students on-campus for an activity will abide by the rules of St.
Francis High School and the norms of common courtesy.

Students who are reported for misconduct (e.g. taunting/harassing
others, inciting ill feelings, ghting, causing damage, driving recklessly,
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using unacceptable language or gestures, etc.) at any time in the area
where the event takes place or in access areas to and around the event
will be disciplined. Disciplinary actions for those students found to be in
violation of this policy may include any or all of the following:

immediate noti cation of parents

immediate suspension from the event

demerits being issued

detention time assigned

suspension from attending or participating in all events related to

St. Francis High School

noti cation of authorities

Deans Conference

| COURSE RELATED ORGANIZATIONS |

ADVENTURE CLUB - This club sponsors excursions such as rock
climbing and ski trips. Activities are chosen by members under
supervision of moderator.

BAND - The Pep Band is an extension of the band course. The Pep
Bandisinvolved in and performs at many school activities and school
events such as athletic contests, pep assemblies, concerts, spring
musical, etc. The Pep Band is open to all students that play a musi-
cal instrument and read music. The Band course is a requirement
for participation in the Pep Band.

BOWLING CLUB - It will meet weekly at a local bowling alley for
friendly competition.

CHESS CLUB - Members compete amongst themselves. This club
meets weekly.

CHORUS - The choir is composed of students in grades 9-12. The
goal of the Choral Music Program is to provide its members with
a broad range of experiences. Participation in concerts, school
liturgies, area festivals, competitions and other community service
related performance are just some of the many activities in which
the chorus is involved. Enroliment in a chorus course is a require-
ment for participation in the Choral Music Program.

CULINARY CLUB - Gather with students, faculty and staff to learn
the art of cooking. Creating and sharing your favorite dish, visiting
local eateries and cooking competitions are some of the fun activi-
ties planned!
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INTERNATIONAL CLUB - is an organization that explores different
cultures of the world through activities that will promote academic
achievement in a Foreign Language (FLNHS), service, and well-
roundedness ofindividuals involved. See aforeignlanguage teacher
for details.

INTRAMURALS - Intramurals is an activity available to all students.
Intramural activity is generally held two days per week throughout
the school year. Students may participate in sports such as pickle
ball, badminton, 3-on-3 basketball, co-ed volleyball, as well as tennis,
softball, and 5 player basketball, etc. Teams and individuals compete
for the coveted Intramural Champion T-shirt that is awarded at the
end of each activity. Special holiday related events are also held
throughout the year. The Intramural philosophy is Competitive Fun
For All!

MULTI-MEDIA CLUB - This club helps the community with various
projects, including Iming, video editing, image editing, presentations,
and miscellaneous tasks. It gives the chance for students to learn
new skills with multimedia tools and show SFHS from their point of
view. For any student interested in journalism, photography, Im,
or technology this is the perfect club for you!

PHOTOGRAPHY CLUB - A new photography club has been de-
veloped at St. Francis where budding photographers gatherto learn
how to take quality nature and portrait photographs.

PUBLICATIONS
The yearbook is organized to promote and encourage 10 -12®"
grade students interested in page production including lay out
(art and design), photography. Creativity and artistic talents are
also useful in developing a yearbook. Enrollmentin the Yearbook
class is a requirement for a staff position.
Spartan Weekly - St. Francis weekly newspaper is written and
edited by a student staff. All students are invited to join the
staff.
Spartan Spotlight - This St. Francis publication is published up
to six times per year. This publication is written by a student
staff. It offers experience in journalistic writing, graphic design,
and photography. Staff members work on editing, design, and
layout and have an opportunity to learn about desktop publishing
techniques. Enrollment in the Newspaper class is a requirement
for a staff position.
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[INTEREST-RELATED ORGANIZATIONS |

STUDENT AMBASSADORS - Student Ambassador program is
available to any Junior or Senior with approval of the faculty and
staff. The Student Ambassadors lend-a-hand where needed at
various events throughout the school year. Some of the events in-
clude Recruiting visits at grammar schools, Open House, Auction,
Weekend Masses, and Freshman Registration.

ENVIRONMENTAL CONCERNS - Evergreen Club members meet
to discuss various global and local environmental issues. Students
are made aware of opportunities for involvement in school and com-
munity issues.

MENTORS - The purpose of Mentors is to welcome incoming fresh-
man students to the St. Francis family and to help them make a posi-
tive transition to high school. Any member of the current freshman,
sophomore, or junior class may volunteer to be a shadow for the
upcoming schoolyear by completing the registration formin May. Men-
tors are noti ed by the third week of August and call their freshman
before school starts to welcome them and answer their questions.
Other activities are planned for the rst two weeks of school. These
currently include delivery of small surprises, planning a matching
shirt/jeans out t for twin day, and bringing in a goodie bag on the
last day of the two week period. There is a nominal materials fee
assessed to volunteers as well as an out of pocket expense for the
goodie bag. Any Mentor can be on the Planning Committee. The
committee meets the rst two weeks in August to assign freshmen
and plan activities.

S.A.D.D.- Students Against Destructive Decisions is for all students
who want to try to make a difference. The goal of S.A.D.D. is to edu-
cate people, promote awareness, and provide support in order to
help everyone make responsible decisions.

[ COMPETITIVE ORGANIZATIONS |

MATH TEAM - The Math Team is open to all students who enjoy
problem solving and who wantto demonstrate their abilities and skills
at various contests during the months of November through April.
Formal practice is held weekly beginning in November. Members
of the team are expected to practice problems on their own during
the week. Areas of competition include individual events (written
Algebra I, Geometry, Algebra Il, and Pre-calculus), team events (2-
person, 8-person, calculator, and relays) and orals. Contests include
Suburban Catholic Conference competitions, invitational meets, and
regional and state competitions.
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SCHOLASTIC BOWL - The Scholastic Bowl team is composed
of freshmen, sophomores, juniors and seniors who excel in quick
recall of facts, gures, and general trivia. The team s knowledge in
the areas of math, science, social studies, literature, and ne arts
is challenged as team members attempt to answer questions in
competition patterned after GE College Quiz Bowl. The group begins
working together in the fall to prepare for matches throughout the
year, including the Suburban Conference competitions, invitational
meets, and the IHSA sectional and state tournaments.

[STUDENT GOVERNMENT |

The St. Francis Student Government offers the student community rep-
resentation in the administrative decisions of the school. The Student
Government also exposes students to being part of a representative
form of government, and gives them the tools and tutelage necessary
to function in such a situation. Students have an opportunity to develop
leadership abilities and learn the procedures of government.

The representative body, which is the Student Government, consists
of three parts.
EXECUTIVE BOARD - A school-wide, elected President, Vice
President, Secretary and Treasurer that oversees the agenda and
functions of the Student Government.
CLASS OFFICERS - Class-wide elected Presidents and Represen-
tatives who speci cally represent the interests of their own grade
level.
HOMEROOM REPRESENTATIVES - Elected by each homeroom,
their role is to act as a means to get direct feedback from students
and pass along Student Government information in the homeroom
period.

All students who carry a grade of C or better in all of their classes and
follow all other nominating procedures by the election deadline are eli-
gible to run for Student Government. In the spring of each school year
elections for the upcoming school year take place. Freshman Student
Government elections take place in the fall.

[ HONORARY ORGANIZATION |

NHS - NATIONAL HONOR SOCIETY - Sophomores, juniors, and se-
niors are eligible to be members of the National Honor Society, if they
meet all of the NHS requirements. They must have a 3.80 accumulated
GPA after at least 3 semesters at St. Francis. They will then be evalu-
ated by a committee of teachers for character, leadership (both inside
and outside the classroom), and meet the NHS service requirements.
Students who would like to be considered for NHS can pick up a form
from the advisors in February. 161



| THEATER-RELATED ORGANIZATIONS]

DRAMA CLUB - The Drama Club is not only for those students who
have the desire to perform. Students with an interest in the behind-
the-scenes or design aspects of theatre should consider Drama
Club.

PERFORMING ARTS There are three theatrical productions a
year. The fall production is either straight drama or comedy. Winter
is the season for the annual musical. Spring brings the childrens
show and a strong involvement in the Variety Show. Besides these
exciting theatrical experiences, the club attends the lllinois State
Theatre Festival. The organization also tries to attend professional
productions during the school year.

[ SCHOOL DANCES |

ST. FRANCIS HIGH SCHOOL DANCE POLICY

Unless speci cally stated, only St. Francis students will be ad-

mitted to school dances.

All students are expected to dress appropriately and cooperate

with St. Francis rules and procedures.

Students not in school the day of a dance or the day before a

dance held on a weekend may not be admitted to that dance.

An absentee list will be checked at the door. *See Attendance

and Co-Curricular Activities Policy.

Current Student ID is required for admittance to dances.

Admittance for dances will be at a pre-designated entrance only.

The only exceptions to this policy will be:

a. members of a school group who have a scheduled con-
test/performance. (The chaperones will have a roster of
the members of the group at the door.)

b. students who work, provided they have done the follow-
ing:

1) noti ed the moderator in charge of the dance in writing at

least one day prior to the dance; 2) brought a note from their

employer on letterhead stationery stating their hours and their
con ict with the dance.

Once at the dance, students are not permitted to leave any

earlierthan 9:30 exceptforabona- deemergency orunless

a parent/guardian picks the student up at the dance. If stu-

dents become ill or are injured at a dance, their parents will

be called and emergency vehicle will be called if necessary.

An accident report must be led with the Director of Opera-

tions on the rst school day thereafter by the moderator of

the event.
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Once students leave the dance they may not be readmitted and
must leave campus. Students may not wait in the parking lot
for friends. Wandering in the parking lot or sitting in cars is not
permitted.

If a student arrives to the dance under the in uence of alcohol or
drugs or appears to be under the in uence of alcohol or drugs
or if a student is in possession of alcohol, drugs, or drug para-
phernalia the student will be brought to the of ce, the parents
will be contacted, and the student will remain in the of ce until
a parent arrives to pick him/her up. The student will be referred
to the Dean of Students on the next school day for disciplinary
action.

Expectations:

St. Francis acknowledges there are popular dance and music styles;
it is still the expectation that students behavior at dances re ects the
values of the school. Students must demonstrate appropriate behavior
and respect for your peers/self relative to space and actions on and off
the dance oor. Students must refrain from any physical contact that is
sexually explicit in its nature and/or a agrant display of affection. (i.e.-
front to back dancing, grinding, roaming hands, groping, etc )
Consequences:

If any chaperone determines your behavior on/off the dance oor is
inappropriate, they will remove you from the dance oor immediately.
Once you are removed from the dance oor, your parents will be called
and you will be sent home. If your parents cannot be reached, you
will remain in the of ce until 9:30, at which time you will be asked to

leave.

GUEST POLICY FOR SCHOOL DANCES
Each member of the student body attending a school dance in
which guests are welcome (homecoming, turn-about, prom) will
be allowed to arrive with one guest.
Guests must be enrolled in the 9th through 12th grade or be a
graduate of high school (age 18-20).
Each guest must be registered in writing and in advance with the
Dean of Students by the date indicated on the Guest Request
form.The school reserves the rightto deny admittance to anyone
not a member of the current student body.
The registered guest must presentan I.D.atthe check-inlocation
of the dance. There will be no admittance of a guest without
an I.D.
All guests are expected to dress appropriately and cooperate
with St. Francis rules and procedures.
The St. Francis student is responsible for the conduct of his/her
guest.
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If a guest is dismissed from a dance he/she may not be permit-
ted to enter subsequent dances and the St. Francis student
who invited the guest will be required to confer with the Dean
of Students.

Copy of photo ID must be returned with guest request.

|GUIDELINES SPONSORING/CONDUCTING A STUDENT ACTIVITY|

Students and student organizations seeking to sponsor a school activity
such as an all school dance, additional drama production, open gym,
bake sale, talent night, fundraising events, etc. or to distribute or post
materials related to school or non-school activities must seek prior
administrative approval.

General Guidelines

1. Awritten request must be made 10 days prior to the activity and

must include the following information:

name of the person and/or organization seeking approval.
the type of activity or materials and its purpose.
date of activity or distribution.
(speci c to school activity) names of chaperones (teachers
and parents), excluding moderator. (Minimum of 1 chaperone
per 25 students involved.)
e. facility to be utilized or place for disbursement.
All requests must be signed by the person making the request
and by the moderator.
Approval will be based upon the above information.
Requests must be submitted to the Director of Student Activi-
ties.
Requests wil be reviewed and returned within 2-3 days.
If denied, reasons for denial will be given to aid in future ap-
peal.

DEVELOPMENT AND ALUMNI RELATIONS

The future nancial stability and strength of any Catholic high school
depends on the growth of a strong development program. Funds need
to be set aside for future growth, as well as providing income that can
be used to offset tuition increases.
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The success of any such program depends on communicating the
needs of the school to our alumni, to our parents, to the various friends
of St. Francis High School, and to any others who are able and willing
to provide the assistance needed.

All fundraising at St. Francis High School must be coordinated through
the Development Of ce. We strive to stay focused on our short- and
long-term plans for institutional advancement.
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In order for us to continue to expand our educational opportunities, all
families are asked to contribute to the Annual Appeal. Each family s
investment is vital for the growth of the school. All funds generated from
the Annual Appeal will be accounted for, and individuals thanked, in the
Annual Report distributed yearly in the fall.

In addition to the Annual Appeal, the Parents Organization at St. Fran-
cis organizes a yearly Auction. Funds generated from the Auction, as
well as other Parents Organization activities, are rolled into the Annual
Fund at years end.

BOARD OF DIRECTORS

The primary concern of the Board of Directors is the ful llment and
support of the Mission Statement of St. Francis High School. The
Board of Directors has the authority, from time to time, to articulate a
contemporary expression of the mission. The Board s responsibilities
are contained in the Bylaws of the Corporation and include but are not
limited to, the following: Supporting the Mission of the School, Hiring,
Retaining and Assessing the President, Policy Formation and Enact-
ment, Fiscal Supervision, School s Major Programs, Strategic Planning,
and Development.

All Board Policies, Plans and Actions must be rooted in the mission
statement. The Board of Directors meets quarterly.

PARENT S ORGANIZATION

The mission of the St. Francis High School Parents Organization is to
assist in creating a welcoming, cohesive Catholic Community for all
parents, students, faculty and administration and alumni while further-
ing our students academic and personal excellence. Regular meetings
of the Parent Organization will be held at a minimum of (4) four times
per scal year.
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WHSA

Illinois High School Association

(For 2011-12 School Term)
(Revised 3/8/11)

Key Provisions Regarding IHSA Rules

Eligibility Rules

When you become a member of an
interscholastic team at your high school, you
will find that both your school and the IHSA
will have rules you must follow in order to be
eligible for interscholastic participation. The
IHSA’s rules have been adopted by the high
schools which are members of IHSA as part of
the Association’s constitution and by-laws.
They must be followed as minimum standards
for all interscholastic athletic competition in any
member high school. Your high school may
have additional requirements, but they may not
be less stringent than these statewide minimums.

The principal/official representative of
your school is responsible to see that only
eligible students represent the school in
interscholastic competition. Any question
concerning your eligibility should be referred to
your principal/official representative, who has a
complete copy of all IHSA eligibility rules,
including the Association’s due process
procedure. Only the IHSA Executive Director is
authorized to make formal rulings on eligibility,
so if your principal/official representative has
questions or wishes assistance in answering your
questions, the principal/official representative
should contact the IHSA Office.

Information contained here highlights
some of the most important features of the IHSA
by-laws regarding interscholastic eligibility. It is
designed to make you aware of major
requirements you must meet to be eligible to
compete in interscholastic competition. The
information here is only a general description of
major by-law provisions and does not contain
the statement of the by-laws in their entirety.
You can review the by-laws at www.ihsa.org.

You may lose eligibility for interscholastic
competition if you are not in compliance with
IHSA by-laws. Remember, if you have any
questions regarding IHSA rules, please contact
your principal/official representative.

1. Attendance

A. You may represent only the school you
attend. Participation on a cooperative team
of which your school is a member is
acceptable.

B.  You must be enrolled and attending classes
in your high school no later than the
beginning of the 11th school day of the
semester.

C. If you attend school for ten (10) or more
days during any one semester, it will count
as one of the eight (8) semesters of high
school attendance during which you may
possibly have eligibility.

D. If you have a lapse in school connection
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for ten (10) or more consecutive school
days during a semester, you are subject to
ineligibility for the rest of the semester.
The specific terms of your extended
absence must be reviewed by the Executive
Director to determine if it is “lapse in
school connection” or not.

2. Scholastic Standing

A. You must pass twenty (20) credit hours of
high school work per week. Generally,
twenty (20) credit hours is the equivalent
of four (4) .5 credit courses (two full
credits).

B. You must have passed and received credit
toward graduation for twenty (20) credit
hours of high school work for the entire
previous semester to be eligible at all
during the ensuing semester.

3. Residence
Your eligibility is dependent on the

location of the residence where you live full

time with your parents, parent who has been
assigned custody by the court, or court
appointed legal guardian.

You may be eligible if you are entering
high school as a freshman and:

A. You attend the public high school in the
district in which you live full time with
both of your parents, custodial parent or
court appointed guardian; or

B. In the case of a multiple school district,
you attend the public high school in the
attendance area where you live full time
with your parents, custodial parent or court
appointed guardian; or

C. You have paid tuition to attend a public
school for a minimum of 7th and 8th
grades in a district other than the one
where you live with your parents, custodial
parent or court appointed guardian and you
continue to pay tuition as a high school
student in that same district; or

D. You attend a private/parochial school
located within the boundaries of the public
school district where you live with your
parents, custodial parent or court appointed
guardian; or

E. You attend a private/parochial high school
and have attended a private/parochial
school for 7th and 8th grades, or for any
four (4) grades from kindergarten through
eighth grades; or

F. You attend the private/parochial high
school which one or both of your parents
attended; or

G. You attend a private/parochial high school
located within a thirty (30) mile radius of
the residence where you live with your
parents, custodial parent or court appointed
guardian.

Ea

Transfer

A. In all transfer cases, both the principal of
the school from which you transfer and the
principal of the school into which you
transfer must concur with the transfer in
writing on a form provided by the IHSA
Office. You cannot be eligible when you
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transfer until this form is fully executed
and on file in the school office.
If you transfer after classes begin for the
current school term, you will definitely be
ineligible for thirty days from the date you
start attending classes at the new high
school. In addition, you will be ineligible
for that entire school term in any sport in
which you engaged in any team activity,
including but not limited to tryouts, drills,
physical practice sessions, team meetings,
playing in a contest, etc. at the school from
which you transferred. For example, if you
were out for cross country at the school
from which you transfer and transfer after
classes have started for the school term,
you will be ineligible for cross country that
entire school term at the new school.

If you transfer attendance from one high

school to another high school, you will be

ineligible unless:

1. Your transfer is in conjunction with a
change in residence by both you and
your parents, custodial parent or court
appointed guardian from one public
school district to a different public
school district;

2. Your transfer is between high schools
within a public school district and both
you and your parents, custodial parent
or court appointed guardian change
residence to the district attendance area
for the school to which you transfer;

3. Your transfer is from a
private/parochial school to your home
public high school, you are entering a
public high school for the first time,
and the principals of both your former
and the new school concur with your
transfer;

4. Your transfer is from one
private/parochial school to another
private/parochial school located within
a thirty (30) mile radius of the residence
where you live with your parents,
custodial parent or court appointed
guardian, you are changing high
schools for the first time, and the
principals of both your former and the
new school concur with your transfer;

5. Your parents are divorced or legally
separated; you transfer to a new school
in conjunction with a modification or
other change in legal custody between
your parents by action of a judge; and
required court documents are on file at
the school into which you transfer;

If you transfer in conjunction with a
change in legal guardianship, a ruling on
your eligibility must be obtained from the
IHSA Office.
If you transfer attendance from one school
to another while you are ineligible for any
reason, the period of ineligibility imposed
prior to your transfer or the period of
ineligibility that would have been imposed
had you stayed at the school, will be
enforced at the school to which you
transfer, even if you are otherwise in
compliance with the by-laws.
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F.  Any guestions about your eligibility in any
of these instances must be resolved by a
formal ruling from the IHSA Executive
Director.

G. In all other transfer situations, a ruling by
the IHSA Executive Director is necessary
to determine your eligibility. This ruling
must be obtained in writing by the
principal/official representative of the
school into which you transfer before you
participate in an interscholastic athletic
contest.

5. Age

You will become ineligible on the date you
become twenty (20) years of age, unless your
twentieth (20th) birthday occurs during a sport
season. In that case, you will become ineligible
in regard to age at the beginning of the sport
season during which your twentieth (20th)
birthday occurs.

6.  Physical Examination

You must annually have placed on file with
your principal/official representative a certificate
of physical fitness, signed by a licensed
physician, physician’s assistant or nurse
practioner in order to practice or participate.
Your physical examination each year is good for
only one (1) year from the date of the exam.
The physician’s report must be on file with your
high school principal/official representative.

7. Amateur Status

A. If you win or place in actual competition,
you may accept a medal or trophy for that
accomplishment, without limit to its cost.
Your school may provide IHSA state
champions with championship
rings/mementoes.

B. For participating in competition in an
interscholastic sport, or for athletic honors
or recognition in a sport, you may receive
any type of award (except cash, check or
legal tender) that does not exceed $75 fair
market value. There is no limitation on the
value of your school letter.

C. The amateur rule does not prohibit you
from being paid to referee, receiving pay
for teaching lessons or coaching in a little
kids league, etc. It only applies to your
own competition in an athletic contest.

D. If you violate the amateur rule, you
become ineligible in the sport in which you
violate. You must be reinstated by the
Executive Director before you may
compete again.

8. Recruiting of Athletes

A. The by-laws prohibit recruiting of high
school students for athletics. If you are
solicited to enroll in or transfer to a school
to participate in athletics, you are being
illegally recruited and your eligibility is in
jeopardy.
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nor compete in non-school competition as
an individual in that same sport or in any
skill of that sport.

If you participate in non-school
competition during a sport season and
subsequently wish to join the school team
in the same sport, you will not be eligible.
If you wish to participate in a competition
sponsored and conducted by the National
Governing Body, or its official Illinois
affiliate  for the sport, your
principal/official representative must
request approval in writing from the IHSA
Office prior to any such participation.

You may try out for a non-school team
while you are on your school’s team in that
same sport, but you may not practice,
receive instruction, participate in workouts,
or participate in competition with a non-
school team in that same sport until you
cease being a member of your school’s
team. You cease being a member of your
school’s team when the team(s) of which
you are a member terminates for the school
term.

You will become ineligible if you
participate on, practice with or compete
against any junior college, college or
university team during your high school
career.
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A.

12.

All-Star Participation

After you have completed your high school
eligibility in the sport of football,
basketball, soccer or volleyball, you may
participate in three (3) all-star contests in
any of these sports and still play for other
school teams, provided the high school
season in that sport has been completed.
You may lose your eligibility for other
interscholastic sports if you play in all-star
competition in any of these sports under
any other conditions.

You are not restricted from participating in
all-star competition in sports other than
football, basketball soccer or volleyball,
except that you may not do so during the
school season for the sport.

Misbehavior During Contests

If you violate the ethics of competition or
the principles of good sportsmanship, you
may be barred from interscholastic athletic
contests, either as a participant or spectator
or both.

If you are ejected from a contest for
unsportsmanlike conduct, you will be
ineligible for your team’s next contest.
You are also subject to other penalties.

The complete set of IHSA By-laws and
Policies is available at www.ihsa.org
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INFORMATION FOR POTENTIAL COLLEGE STUDENT-ATHLETES

1 Eigibity NCAA FRESHMAN-ELIGIBILITY STANDARDS
Center QUICK REFERENCE SHEET

KNOW THE RULES:

Core Courses

« NCAA Division | requires 16 core courses as of August 1, 2008. This rule applies to any student first
entering any Division | college or university on or after August 1, 2008. See the chart below for the breakdown
of this 16 core-course requirement.

e  NCAA Division Il requires 14 core courses. See the breakdown of core-course requirements below. Please
note, Division Il will require 16 core courses beginning August 1, 2013.

Test Scores

« Division | has a sliding scale for test score and grade-point average. The sliding scale for those requirements
is shown on page two of this sheet.

e Division Il has a minimum SAT score requirement of 820 or an ACT sum score of 68.

e« The SAT score used for NCAA purposes includes only the critical reading and math sections. The writing
section of the SAT is not used.

e The ACT score used for NCAA purposes is a sum of the four sections on the ACT: English, mathematics,
reading and science.

e All SAT and ACT scores must be reported directly to the NCAA Eligibility Center by the testing agency.
Test scores that appear on transcripts will not be used. When registering for the SAT or ACT, use the
Eligibility Center code of 9999 to make sure the score is reported to the Eligibility Center.

Grade-Point Average

e Only core courses are used in the calculation of the grade-point average.

«  Be sure to look at your high schoolis list of NCAA-approved core courses on the Eligibility Center's Web site to
make certain that courses being taken have been approved as core courses. The Web site is
www.eligibilitycenter.org.

« Division | grade-point-average requirements are listed on page two of this sheet.

«  The Division Il grade-point-average requirement is a minimum of 2.000.

DIVISION | DIVISION 1l
16 Core-Course Rule 14 Core-Course Rule

16 Core Courses: 14 Core Courses:

4 years of English. 3 years of English.

3 years of mathematics (Algebra | or higher). 2 years of mathematics (Algebra | or higher).

2 years of natural/physical science (1 year of lab 2 years of natural/physical science (1 year of lab
if offered by high school). if offered by high school).

1 year of additional English, mathematics or 2 years of additional English, mathematics or
natural/physical science. natural/physical science.

2 years of social science. 2 years of social science.

4 years of additional courses (from any area 3 years of additional courses (from any area
above, foreign language or nondoctrinal above, foreign language or nondoctrinal
religion/philosophy). religion/philosophy).

PLEASE NOTE: Beginning August 1, 2013, students planning to attend an NCAA Division Il institution will be
required to complete 16 core courses.

170



OTHER IMPORTANT INFORMATION

e Division Il has no sliding scale. The
minimum core grade-point average is 2.000.
The minimum SAT score is 820 (verbal and
math sections only) and the minimum ACT
sum score is 68.

e 14 core courses are currently required for
Division 1l.  However, beginning 2013,
students will be required to complete 16
core courses.

e 16 core courses are required for Division I.

e The SAT combined score is based on the
verbal and math sections only. The writing
section will not be used.

e SAT and ACT scores must be reported
directly to the Eligibility Center from the
testing agency. Scores on transcripts will
not be used.

e Students enrolling at an NCAA Division | or
Il institution for the first time need to also
complete the amateurism questionnaire
through the Eligibility Center Web site.
Students need to request final amateurism
certification prior to enroliment.

For more information regarding the rules,
please go to www.NCAA.org. Click on
filcademics and Athleteso then fiEligibility
and Recruiting.0 Or visit the Eligibility Center
Web site at www.eligibilitycenter.org.

Please call the NCAA Eligibility Center if you
have questions:

Toll-free number: 877/262-1492.

NCAA Eligibility Center
06/18/09 LK:cr

NCAA DIVISION | SLIDING SCALE
CORE GRADE-POINT AVERAGE/

TEST-SCORE
New Core GPA / Test Score Index
Core GPA SAT ACT
Verbal and Math ONLY

3.550 & above 400 37
3.525 410 38
3.500 420 39
3.475 430 40
3.450 440 41
3.425 450 41
3.400 460 42
3.375 470 42
3.350 480 43
3.325 490 44
3.300 500 44
3.275 510 45
3.250 520 46
3.225 530 46
3.200 540 47
3.175 550 47
3.150 560 48
3.125 570 49
3.100 580 49
3.075 590 50
3.050 600 50
3.025 610 51
3.000 620 52
2.975 630 52
2.950 640 53
2.925 650 53
2.900 660 54
2.875 670 55
2.850 680 56
2.825 690 56
2.800 700 57
2.775 710 58
2.750 720 59
2.725 730 59
2.700 730 60
2.675 740-750 61
2.650 760 62
2.625 770 63
2.600 780 64
2.575 790 65
2.550 800 66
2.525 810 67
2.500 820 68
2.475 830 69
2.450 840-850 70
2.425 860 70
2.400 860 71
2.375 870 72
2.350 880 73
2.325 890 74
2.300 900 75
2.275 910 76
2.250 920 77
2.225 930 78
2.200 940 79
2.175 950 80
2.150 960 80
2.125 960 81
2.100 970 82
2.075 980 83
2.050 990 84
2.025 1000 85
2.000 1010 86
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St. Francis High School
2011-2012 Co-Curricular Participation Contract

Participation in co-curricular activities at St. Francis High School is a privilege granted to
students and parents who can, and do, uphold the ideals of Christian leadership, who display
good law abiding citizenship, who are able to abide by the rules and regulations of the school
community, and who commit themselves to academic success.

St. Francis students participating in co-curricular activities represent more than themselves
at school sponsored events. They represent their families, fellow students, faculty, staff and
alumni. As an athlete, a student leader, a member of an academic team or an actor/musician
you are an ambassador of St. Francis High School who re ects our values and ideals.

A student will not engage in behavior in con ict with the St. Francis High School
mission or exhibit behavior that harms the St. Francis High School community
or its reputation.

A student will not consume, use or be in possession of alcoholic beverages,
any form of tobacco or controlled substance. A student and the student s par-
ents will not host a party at which alcohol, tobacco or any controlled substanc-
es are provided or at which the use of any such substances is permitted.

First violation

Any violation of the previously stated expectations on or off campus as determined by school
of cials will result in the student being suspended from 20% of the scheduled co-curricular
competitions/events. This includes all athletic contests, theatrical performances, or events
sponsored by the students activity. While suspended a student may practice, but may not
dress, compete or play a leadership role in any event during the time of suspension. If the
violation occurs out-of-season, the student will lose eligibility for their next scheduled co-cur-
ricular activity.

In season participants: The suspension begins immediately.
Off-season participants: The student is suspended for 20% of the schedules
events of his/her next activity.

Second violation
The student will be removed immediately from participation in any co-curricular programs for
one calendar year, and will not be eligible for any awards given by their co-curricular activity.

Third violation
The student will be removed immediately from all co-curricular programs for the remainder of
the students high school career.

Self-Disclosure Clause

St. Francis High School recognizes that students can and may make honest mistakes in
judgment. Therefore, in order to encourage honesty, integrity and a sense of responsibility
we make this provision: a student who comes forward and admits to a rst violation of the
Co-Curricular Participation Contract may receive a reduction in rst offense penalties. The
student must self-disclose to an administrator or designee (coach, moderator, or teacher) at
the rst possible opportunity. If any veri ed reports, charges or complaints are brought to an
administrator or designee prior to self-disclosure, the disclosure will be deemed non-volun-
tary and the student will receive no reduction of penalty

Continued on next page
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Continued from previous page

Administrative Procedure

Any violation requires a conference with the student, the parent(s), the head coach/modera-
tor, a counselor and an Administrator. All violations remain on record for the students tenure.
Example: If a student currently has on record a rst offense violation, then the next violation
is his/her second. The signing of this contract does not eliminate past violations.

Appeal Procedure
Any suspension of students from competitions/events for violations of these guidelines may
be appealed within ve (5) school days from the appropriate noti cation. Appeals must be
made to the Principal. A decision will be rendered within ve (5) school days to the student
and his/her parent or guardian.

kkkkkhkkkkkkkkkkkkk
We certify that we understand and agree with this policy statement and will abide by its
conditions. We also understand that students may be held responsible above and beyond
this Co-Curricular Participation Contract by their respective Co-Curriculars Rules of Con-
duct.

Student Signature Parent(s) Signature

Classof: 11 12 13 14
Print Name (Circle)

Date

This contract is valid until the signing of the next Co-Curricular Participation Contract.

De nition of Athletic 20%

Sport Contests

Baseball 7 games
Basketball 5 games
Cheerleading Fall 1 football game
Cheerleading Winter 5 basketball games
Cross Country 2 meets

Dance Team Fall 1 football game
Dance Team Winter 5 basketball games
Football 1 game

Golf 3 matches
Lacrosse 3 games

Soccer 4 games

Softball 7 games
Swimming 2 meets

Tennis 3 meets

Track & Field 1 meet

Volleyball 7 matches
Wrestling 7 meets
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Parent Guide

Understanding
& Preventing
Child Sexual Abuse
&S

Diocese of Joliet

425 Summit Street, Joliet, IL 60435
www.dioceseofjoliet.org

174



Dear Parents and Guardians,

The Diocese of Joliet is committed to
promoting an environment that will help
ensure the safety of children and young
people. If you have participated in a
Protecting God’s Children session, you have
already received much information.

This brochure is the next step in our efforts
to help keep children safe. You are the
primary educators of your children, so it is
important that you talk with them personally
about their safety. The material in this
brochure is designed to give you background
information about sexual abuse, to inform you
about other ways to keep your children safe,
and to provide you with tips for talking to your
children.

Staff members at the Religious Education
Office (815-727-6411) and at the Catholic
Schools Office (815-838-2181) are available
to help you. Please call them if you have any
questions about the material contained in this
brochure or if you need more information.

Sincerely,

;Ze«x Massice, 0"

Sister Judith A. Davies, OSF
Chancellor

Content of this brochure is adapted from
“Keeping Children Safe from Abuse: Tips for
Parents and Caregivers”
© 2004 Committee for Children
www.cfchildren.org
With permission from Committee for Children and
from the Diocese of Springfield, IL
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SOME BACKGROUND
INFORMATION

What Is Child Sexual Abuse?

Child sexual abuse is the use of a child for sexual
purposes by an adult or an older, more powerful
person, including an older child. It is a crime in all 50
states. Sexual abuse is called incest when it happens
between family members.

Who Are the Offenders?

Most sexual abuse is committed by a person the
child knows and trusts.

Offenders come from all walks of life and from all
social and ethnic groups.

Offenders actively work to develop trusting
relationships with children.

Who Is At Risk?

Sexual abuse happens to boys and girls from all
social and ethnic groups from infancy to 18 years.
Young children are especially at risk.

Why Donit Children Tell?

Some reasons children do not tell are:

1
1

They have been taught to obey adults.

They promised or have been bribed to keep the
abuse secret.

They have been threatened by the offender and
are afraid to tell.

They feel guilty because they believe that the
abuse is their fault and are ashamed to tell.

They are confused because the offender is
someone whom they know and trust.

They have been convinced that the abuse is
normal or okay.

They are too young to know the touching is not
appropriate, especially if someone they know and
trust does it.

They don't know the words to tell about the
abuse.
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